! 3UHIDFH

Preface

7TKDQN \RX IRU SXUFKDVLQJ WKLV PDFKLQH

7KLV 2SHUDWLRQ *XLGH LV LQWHQGHG M R RKHOS WVRX\ RSHWIRW A WKXWALIAK PQ L
VLPSOH WURXEOHVKRRWLQJ PHDVXUHV D\WQ @QHHZ®NG VHR XWKHDBNLW KWHKPIDR EWQ R X

3OHDVH UHDG WKIXL @B HHHIRURXYLQJ WKH PDFKLQH

‘H UHFRPPHQG WKH XVH RI RXU JHQXLQH WRQHU FRQWDLQHUYV
FRQWURO WHVWLQJ WR PDLQWDLQ TXDOLW\

7KH XVH Rl QRQ JH@RMIH @QHRWHBDA FDXVH IDLOXUH

‘H ZLOO QRW EH OLDE®H DXWY H @& EXVBIKEE) /IXUW\ VXSSOLHYV LQ WKLY PDFKLQH
$ ODEHO LV DIILIHQHWRXEBSO UHWY XDV VKRZQ EHORZ

0} KYOCERA

&KHFNLQJ WKH (TXLSPHQW V 6HULDO 1XPEHU

7KH HTXLSPHQW V VISWILMAV B & PLECH W KN LOJR AIKW LIR QXWKIR Z Q

N

<RX 00 QHHG WKH HO XQ)$PHQW DRANEFWAIROH WRIXAH 5SHSUHVHQWDWLYH 3OHDVH
EHIRUH FRQWDFWLQJ \RXU 6HUYLFH 5HSUHVHQWDWLYH



















































/HIJDO DQG 6DIHW\ ,QIRUPDWLRQ ! 1RWLFH

Safety Instructions Regarding the Disconnection of
Power

&DXWLRKH SRZHU SOXJ LV WKH PDLQ LVROMWARE BHYLLFMH QW KHIH VRZQ O/\F KHQF
DUH QRW VXLWDEOH IRU LVRODWLQJ WHHI HTXLSPHQW IURP WKH SRZHU VRX

$SWWHQWLBQEUDQFKIPHQRWKEHVHFWHXU HVW QM \CH RS STTRU H QOGKIR RINWWMH Q V L R ¢
VXU O DSSDUHLO QH VRQW TXH GHV L QVOWUQK WM MXNWH/QGVH SIRY) PWR RREUHPLHI K

Compliance and Conformity

+HUHE\ .<2&(5%$ 'RFXPHQW 6ROXWLRQV , QH T XGLHSFROHIQUM W VBKID(EE2M K 6f 1 Q GIRP SO |
ZLWK 'LUHFWLYH (8

7KH IXOO0 WH[W RI MRKH RB ERHFIRDPDVVWDOW. WIRON DRODRZHQJ LOQWHUQHW DGGUHV\
KWWSV ZZZ N\RFHUDGRFXPHQWVROXWLRQV HX LQGH[ VHUYLFH GOF KWPO

ORGXOH QDPH 6RIWZDUHR JUHTXHQF\ EDQG L OD[LPXP UDGLR IUHTXHQF\
UDGLR HTXLSPHQ| WUDQVPLWWHG LQ WKH IUH
ZKLFK WKH UDGLR HTXLSPH

, % RSWLRQ * 4] P:
L% RSWLRQ * 4] P:
7UDQVPLWWHU ORGXOH 65" 0+] Q:

7KLY HTXLSPHQW KDV EHHQ WHVWHG DQG IRXQG WR FRPSO\ ZLWK WKH OLPL)
3bUw Rl WKH )&& 5X0OHV

7KHVH OLPLWY DUH GHVLJQHG WR SURQVWHKDHP V)R D © &/H $IHRW I F W LLR)Q DD U B |
HTXLSPHQW JHQHUDWHY XVHV DQG FDQ DDRGLDW B RM & QR \WMDHITXH® M\QHEQ XIWH C

LQVWUXFWLRQV PD\ FDXVH KDUPIXO L QWHRQN UHRZFHY W XWEKEELQRMARAP RUR@LFE D C
ZLOO QRW RPARKEXIOD D ISQUWKQ D HMXREHP FQWVH KDUPIXO LQWHUIHUHQFH WR

UHFHSWLRQ ZKLFK BD® EHWSHNOH QB LW K B GHE RIB PMIQMV XRIHU LV HQFRXUDJHG V
LQWHUIHUHQFH E\ RQH RU PRUH Rl WKH IROORZLQJ PHDVXUHYV

+ 5HRULHQW RU UHORFDWH WKH UHFHLYLQJ DQWHQQD

$ ,QFUHDVH WKH VHSOQ WHKMWL R DRESAREERHLY HU

$ &RQQHFW WKH HTXL®%®HIWRIQY DGE LDIFEPRIY WDIW WR ZKLFK WKH UHFHLYHU LV
+ &RQVXOW WKH GHDGHG RD ®LR H[S WHRR®LFLDQ IRU K

$ 7KH XVH RI D QRQ VK HHOGEHGHALMHKWBK FHBH LV SURKLELWHG

&$87,21 2 7KH FKRQJMRGLILFDWLRQV QRW H F8KH \B\DQ\WD SEHAIRERES BEOB AR FRX
WKH XVHU V DXWKRULW\ WR RSHUDWH WKH HTXLSPHQW

7KLY GHYLFH FRPSOLHY&RLWKOBNUW R

2SHUDWLRQ LV VXEMQEWVER RMRQHGIIRGIGRRL Y H P DW IKQIRAVUPD XU H.QWHUIHUHQFH I
GHYLFH PXVW DFFHSW DQ\ LQWHU IHU HQFQF H HFKD WHRED \L DFOXH XQJG HY WHHIGHR

7KLV GHYLFH ZARWPKS QQ 8 XV WOL RHQAHGB[HPSW 566 VWDQGD MG FAW  AREHIVARZAL IQR) QWL
FRQGLWLRQWYLFM®RDX QRW FDXVH LQWHUIHUHQFH DQG WKLV GHYLFH PX
LQWHUIHUHQFH WKDW PD\ FDXVH XQGHVLUHG RSHUDWLRQ RI WKH GHYLFH

7KH DQWHQQD V X\QW® LR W MK P W BHR ¥ QG W DOOHSD BERWEL OQVGANDADW)  FP |1
SHUVRQV DQG PXVW QRW EH FR ORFDWHGVR DR S RWKXWM UQW W Q QRFPQ MX\QHW L R Q

,QGXVWU\ &DQDGD ,&(6 &RPSOLDQFH /DEHO &%1 ,&(6 % 10% %
7KH DERYH VWDWHPHQWY DUH YDOL® RQIADLD QEKMDIID.GNCHG 6WDWHV RI $
127( 2 8VH VKLHOGHG LQWHUIDFH FDEOHYV
















































,QVWDOOLQJ DQB 6B WKNIQQN DEMIMN I6HW X S

:LUHG &RQQHFWLRQ E\ 8VLQJ /$1 &DEOH

1

2

3

4
5

Connect the machin e with a computer

1 &RQQHFW WKH PDFKLQH ZLWK D FRPSXWHUQWHLDV/SREBBAA8 |

2 7TXUQ RQ WKH FRPSXWHU
, 3 DGGUHVY OLQN ORFDO DGGUHVV RJIHOQKH PW HIGL Q KX WFRRD

Insert the DVD.

127(
+ , QVWDOODWLRQ RQ :LQGRZV PXVW EH IBERRQH EVY VB UDWHRIU ORU

.l WKIOFRPH WR WKH )RXQG 1HZ +DBBUG®DRUHER[BUESOD\V V
% DQF& O

t ,1 WKH DXWRUXQ VFUHHBRXIQVVGIW X3 DI\[MIG FOLFN >
+ ,1 WKH XVHU DFFRXQW PDQDJHPHQM@AN®¥Z DSSHDUV FO

Display the screen.

& 90OHEZ /EFNQVH $J@HH
DQG UHDG QWMHH YLBHHPH

& $6EFHBW N >

o 3

Select [Maintenance].

[Wi-Fi Setup Tool] > [OK]







,QVWDOOLQJ DQB 6B WKNIQQN DEMIMN I6HW X S

Setting Wi-Fi Direct

'KHQ WKH RSWLRQDO :LUHOHVYV 1HWZRWN OHGEHRIQDWHKHLRAD FREQHLVHWWLQJ :L
SULQW IURP WKH LURQPHKBFMW HHY FRQILIXUDWLRQ PHWKRGY DUH DV IROORZ

&RQILIXULQJ WKIHRQRQUKRHAPWKH 2SHUDWLRQ 3DQHO RQ 7KLV ODFK

&RQQHFWLQJ WR &RPSXHOHUVH RUF HY QWBKD W BIABHESFRW W i L )L

1

Display the screen.

B\WWHP OHQX &@ NMW\WWHP 1H@ZRUMWIRUM ! >:L )L 'LUHFW
BHWWLGI® > L )L ' L&KLIFQW H@

Configure the settings.
2Q@ 2.>@

Restart the network.

S$\VWHP OHQX &R MNHWWWHP 1H@ZRUMWIRM ! > 5HVWDUW 1HW.
% W AU WH\@

Specify the machine name from the computer or handheld
device.

,/ D FRQILUPDWLRQ PHVVDJH DSSHDUV RO RAKKK H SHHEDMAVR @ S
7KH QHWZRUN EHWZHIBQ GV WIKWH PKIOFKE RHOIGE IXKWHIFH LV FRQ

&ERQQHFWLQJ WR &RPSXWOHUVH RUFHIY QB XSSRUWHW :L )L '
+HUH ZH OO H[SODHY¥ MRKHHFRQROAHFFGKUID D B/ RS HYERDQGKH

1

Display the screen.

B$\VWHP OHQX &R MNHWWWHP 1H@ZRUMWIRUM ! >:L )L 'LUHFW
6HWWURHI® > L )L 'L&KLFQV HX@

Configure the settings.
200 2.>@

Restart the network.

B$\VWHP OHQX &@& XNHEWWWHP 1H@ZRUMWIR[UM ! >5HVWDUW 1HW.
% W AU W@

[Home] key > [Wi-Fi Direct]

Note the network name (SSID) , IP address, and password.

Configure the handheld device.
1 BHWWLQLV@ ! >
2 6HOHFW WKH QHWZRUNSHDBHGS6B6Q' VWHS IURP WKH OLVW


















,QVWDOOLQJ DQGOBHWMQAIYJ XBGVEBHOWHU 5;

Command Center RX

| WKH PDFKLQH LVKARQEWRWHE WRXW DQLRRYI VHWWLRQJIJV XVLQJ &RPPDQG &}t
7KLV VHFWLRQ H[SO VVQ&RPRD QR &FGW HUWR KD KR &/ HE XW D\VR'\GVIM KW K RV W
# &RPPDQG &HQWHU 5; 8VHU *XLGH

127(

7R IXOO\ DFFHVV WWH HHDRWPPWDK\G R HQW MHEB; VEIOH BV HHQ@ DPH DQG 3DRYIZR UG L
(QWHULQJ WKH SUHGBWRUY G D\G\WPARUE VBVIROREZNVHW K HD R OHIDIHV LQFOXGLQJ 'l
IDFWRU\ GHIDXOW GH Y YO W KX BRAB WKKIME W UDIVORIUHY LV VKRZQ EHORZ 8SSHU F
OHWWHUV DWH G LVIWH YHQN LWLYH

/IRJLQ 8VHU 1DPH $GPLQ

/IRJLQ 3DVVZRUG $GPLQ

BHWWLQJV WKDW VDKHG DIGIRLHILIVOV M B WRW @ BR@ FRIQIGI EHWHU 5; DUH DV IROO

*
6HWWLQ 'HVFULSWLRQ e L HQHU

UDWR 8VHU

'"HYLFH 7KH PDFKLQHXKVH WX EWM FKHFNHG O O
,QIRUPDWLRQ

-RE 6WDWXV'LVSOD\V DOO GHYLFH LQIRUPDWLROQ REFOQ&ELRAREULQW MREYV
ORJ KLVWRU\

'REXPHQW %RGG RU GHOHWH GRFXPHQW ER[HV RU GHOHWHDOGREXPBIQW)NV ZL\V

ER|[
'HYLFH 6 HWVER@IVIXUH WKHHNWD@PHRBIWKH PDFKLQH e
YXQFWLRQ | &RQILIXUH WK H OGPDIQREG ¥ HWWLQJV @)

BHWWLQJV

IHWZRUN &RQILIXUH WKH QHWZRUN DGYDQFHG VHWW|LQJXY
6HWWLQJV

6HFXULW\ &RQILIXUH WKH VHFXULW\ DGYDQFHG VHWWLQJIY
6HWWLQJV

ODQDJHPHQWRQILIXUH WKHPDGDPDBFHGW VHWWLQJV O
BHWWLQJV

7KH ORJJHG LQ XVHLEPB\VORWREH L JXUHGHBRMH 8 HWRQJIWKH SHUPLVVLRQV






,QVWDOOLQJ DQGOBHWMQAIYJ XBGVEBHOWHU 5;

Changing Device Information

1 Display the screen.
1 /IDXQFK \RXU :HE EURZVHU

2 ,Q WKH DGGUHVYVY RU ORFDWLRQ, & DG GRUHWKUKH W R M VIP MAKAH H
&OLFN LQ WKRURIDW RVAR. B HPNFKLQH VDO ® GWKWHHKRVW QDPH
>HYLFH ,QIRUPDRWLWROH KRPHGYVRWHHOFDWLRQ :@UHG 1HWZRL

3 /RILQ ZLWK DGPLQLVWUDWRU SULYLOHJHV

7KH IDFWRU\ GHIDXOW VHWWLQJ IRUDWRHKH GHLXYXOW JIXWHILV 2\
8SSHU FDVH DQGHO®AWW RV XOLW/HK I6G VDM WHQV

/IRJLQ 8VHU 1DPH $GPLQ
/IRJLQ 3DVVZRUG $GPLQ

4 YJURP WHKHYULFH 6H\@WRLHDG X 6R QWHDP >

2 Specify the host name.
(QWHU WKH GHWILRH) L Q IRGJ BIXER@ROLFN >

@ ,03257%$17
$IWHU FKDQJLQJ WK HUWHW MH QHWIHRWBDWKK ) P 2F) DQG WKHQ

7R UHVWDUW UWK HQWHHWWZ B FAHN F-DBUIHE HRO@ Q©Q MR H Q\WD6 HW W L Q J\
PHQX DQG WKHQ RWOLANMWZRUYW® LQ S5HVWDUW






,QVWDOOLQJ DQGOBHWMQAIYJ XBGVEBHOWHU 5;

3 Display the screen.
'LVSOD\ WKH ( PDLO 6HWWLQJV VFUHHQ
JURP WKRAPWLRQ 6@ WW QQJWFROREDN >

4 Configure the settings.
(QWHU 6073 (PQGO 6HQG 6HWWLQJV LWHPV

6HWWLQJ '"HVFULSWLRQ

6073

6HW WR VHQGRP RDHID PDFKLQH

6073 SBURWREFR

O'LVSOD\V WKH 60 ABHSWRVORFR@KHFN
SURWRFRO 2108 VH@ WR ¥H®UF\URBFR Q
VHW WKH 6073 SUR®WRFRO WR >

W KD\
b G

6073 6HUYHU 1

DRXWHU WKH KRVW QDPH RU ,3 DGGUH

1VV F

6073 SRUW 1XP

EGSIHFLI\ WKH BHRWW R XM XVHG IRU 60
SRUW QXPEHU LV

73 7

6073 6HUYHU 7

LEHW XWKH DPRXQWWREWIRFHHWR. ZB LR X

W LG

$XWKHQWLFDW

SURWRFRO

DXWKHQWLFDWLRQ

LARQXVH 6073 DXWKHG®W LW R MW XR/GI UHLQWR U P

6073 6HFXULW\ 6HW 6073 VHFXULW\

7XUQ RQ 6073 6HFXULW\ LQ 6073 (
BURWRFRO @HBDIHQJV

PDL!

&GRQQHFWLRQ THHMWWY WR FRQILUP WMRBW LWRIQHL {/ FROALL

WKH VHWWLQJV ZLWKRXW VHQGLQJ I

'RPDLQ 5HVWU

LFRVURIQWULFW WKH GRPDLQV/@ VI G NH
WKH GRPDLQ QDPHVWR BB ®WHOWRZHG
SHVWULFWLRQ ROFQIDBGREEH P®LO D

OU D W
D PDI

WWH
RU L
GGUI
















BUHSDUDWLRQ EHIRUH 8VH ! /RDGLQJ 3DSHU

Loading Envelopes or Cardstock in the Cassettes
/IRDG HQYHORSH RU HFOGVWWMWNH VY Q +WR HW KH ®WRAHCOMHWWHRU BBWQ H[DPSO

1 Pull Cassette 1 completel y out of the machine.

127¢(

'R QRW SXOO RXRQPRAUIHVWHWQYH DW D WLPH

2 Remove the envelope feed guide.
'KHQ ORDGLQJ FDUGVWRFN JR WR VWHS

Expand the lever of the envelope feed guide when loading
envelopes larger than Envelo pe C5 which has a width of
162 mm (6.4").




BUHSDUDWLRQ EHIRUH 8VH ! /RDGLQJ 3DSHU

4 Attach the envelope feed guide as shown in the illustration.
7KH LOOXVWUDWLRQWEKHD RH VKRR WIGHIQEHARSH[SD GHG

5 Adjust the paper length guide to the paper size required.

Adjust the position of the pa per width guides located on the
left and right sides of the cassette.













SUHSDUDWLRQ EHIRUH 8VH ! BUHFDXWLRQV IRU 2XWSXWWLQJ 3DSHU

Stack Level Adjuster

, ] WKH SDSHU RXW S XON DWRRW KIH/ -\RIE] @GH LD GIWOQ \HE WHOQIBSYWER HE G WROVWHH DV GH
WKH ILIXUH

(IWHQGLQJ WKH 6WDFN /HYHO $GMXVWHU

5HVWRULQJ WKH 6WDFN /HYHO $GMXVWHU






















3ULQWLQJ IURP 3& | 3ULQWLQJ IURP 3&

3 Load paper.

1 2SHQ WKH SDSHU ZLGWK JXLGHWUR® WKHN RNXNCADISXXBRYB W

M~
ODNH VXUH WKDW W.K/HDB\DWQIYFKH & IR\ WEKVIDKV JW K& HS/D B B UWAKLH

WUD\ DUH RXWVLGHK WK BD RHUWKBWXOWLSXUSRVH WUD

2 /IRDG EDQQHU SDSHWWR WEOMWULWKSFDSDSHU FODPS EDU

y/













3ULQWLQJ IURP 3& ! 3ULQWLQJ 'DWD 6DYHG LQ WKH 3ULQWHU

Printing Documents from Private Print Box

,Q 3ULYDWH 3ULQWLQJ

\RX FDQ VS HRWHEG KOWWVDOMREX LR/SE R Y WMHRWEKHH SRD F K L (

I[IURP WKH DSSOLFDSHRIQ\MRIWADUW D/MFKHH/ 6 FRGWHILQGULYHU 7KH MRE LV UH

HOWHULQJ WKH DFFHVV FRGH RQ WKH 88 UWDLWQORNWOSDIOGRIEH FHQEHGCEIMIDH BVMRQEDLX
FRPSOHWLRQW MR EKHR B 3IR@/HW WKM FKRLV WXUQHG

1 Display the screen.

1 >»>RPHW NH\ ! >-RGE % R]

2 BULYDWH 3ULQWa6ASRH@H G -RE

3 6HOHFW WKRI MUKHD @REZBHQ@W ! >

2 Print the document.

1 6HOHFW WKH GRFXBHOQ@WWR SULQW ! >

2 (QWHU WKH DFFHVV FRGH

3 6SHFLI\ WKH QXRENUWRI FRISQW DV GHVLUHG

4 6HOHPAW BW@BULQW

SULQWLQJ VWDUWYV
8SRQ FRPSOHWLR®HRBSULDWH GULWW MRE LV DXWRPDWLFD

Deleting the Documents Stored in the Private Print

Box

1 Display the screen.

1 >»>RPHW NH\ ! >-RGE % R]

2 BULYDWH 3ULQWa6ASRH@H G -RE

3 6HOHFW WKRI MUKHD @REZBH@W ! >

2 Delete the document.

6HOHFW WKH GRFXPHQW WR GHOHWH ! >HOHWH®@ ! (QWHU W|

In
g

Size

)

2 File

3 File

4 File

5 File

Print

2017/10/10 09:45

2017/10/10 09:50

2017/10/10 09:55

2017/10/10 10:00

30.5 MB
66.0 KB 213
21.0MB Detail

15.7 MB

Close

b0202_01

7KH GRFXPHQW LV GHOHWHG



3ULQWLQJ IURP 3& ! 3ULQWLQJ 'DWD 6DYHG LQ WKH 3ULQWHU

Printing Document from Stored Job Box
,Q BWRUHG -RE WKH SULQW GDWD V HQW RI WRPH WPHOHF HOLSBHD LERDXVER Q VW W DXYSHD (
QHFHVVDU\ ,I \RX VVMWFRS BQHIP#FHU WEKHIFBHVQWRGH BHL\QWRGB® L @ WDKH 6
%R[ DIWHU SULQWLQJ 7KRVVKBO/ DBBDSD SIS\ MHIG O\
1 Display the screen.
1 >»>RPHW NH\ ! >-RGE % R]
2 BULYDWH 3ULQWQ6MSRH@H G -RE

3 6HOHFW WKRI MUKHD @REZBHQ@W ! >

2 Print the document.
1 6HOHFW WKH GRFXBHQ@WWR SULQW ! >
2 6SHFLI\ WKH QXPENUWRI FRISQW DV GHVLUHG

3 6HOHRWO BW@3ULQW
SULQWLQJ VWDUWYV

127(
.| WKH GRFXRMMMWWNGSH\ DQ DFFHVV FRBH\ WHKUH 8 QVXIZRW q
GLVSOD\HG (QWHU WKH SDVVZRUG XVLQJ WKH QXPHULF N

Deleting the Documents Stored in the Stored Job Box

1 Display the screen.
1 >RPE® NH\ ! >-RE %R][
2 BULYDWH 3ULQWD6ESRH@H G -RE

3 6HOHFW WKRI MUKHD @REZBHQ@W ! >

2 Delete the document.
1 6HOHFW WKH GRFXPH+HDMIWHR GHOHWH !

2 , | WKH GRFXPHQW LY DPFRFWHUY¥WRGH\HDQWHU WKH FRGH
7TKH GRFXPHQW LV GHOHWHG


















2SHUDWLRQ RQLWKH BDRJUDP

Deleting Programs

1 Display the screen.
1 >»>RP®W NH\! >3URJUDP@

2 6HOHBWaw

2 Delete the program.

1 6HOHFW WKH NH\ V RRVUKHGSIRQGDR QWP B\HRJ GH O\HRV H

2 >HO HaV HH\®






2SHUDWLRQ RQQWMKH$SSSPKFDWLRQ

Deactivating Applications

1 Display the screen.
B\WWHP OHQX &@RNHWHSOLF@WLRQ

[N 127¢

, ] WKH XVHU DXWKHQWLFDWLRQ VFUHHQD®SHDQYY OHRJW® s DF
DQG VH®HIE®& YRU WKLV \RX QHHG WR ORJLQ ZKW K ICFG\PRQ\L V'
GHIDXOW ORJLQ XVHGOIMWHRDGQ ® ORMHWZDYV VKRZQ EHO

/RJLQ 8VHU 1DPH
/RJLQ 3DVVZRUG

2 Deactivate the application.
6HOHFW WK H SOILVA W GR QH Y RWH.[@ WV H>

127(

6HOH@VRY WKH VFUHHQ [LM\ RW B DIQON MIRGH DML RQDWHG DSSO
7KH SURFHGXUH RUDMSWLRDWIRRQV PD\ GLIIHU

Uninstalling Applications

1 Display the screen.
B\WWHP OHQX &R NHWHMOLF@WLRQ

[N 127¢

, ] WKH XVHU DXWKHQWLFDWLRQ VFUHHQD®SHDQYY OHRIW® s DF
DQG VH®HIE®& YRU WKLV \RX QHHG WR ORJLQ ZKW K ICFG\PRQ\L V'
GHIDXOW ORJLQ XVHGOIMWHRDGQ ® OR MHWZDYV VKRZQ EHO

/RJLQ 8VHU 1DPH
/RJLQ 3DVVZRUG

2 Deactivate the application.

1 6HOHFW WKH DSSOLFDWLRQIORDWEEQW WR GHOHWH ! >
<RX FDQ YLHZ GHW DQ RGW.KH RUHRDHNFIVWRH @ HIDSHFMMFQIWC-@ Q E

2 6HO HKHW >












2SHUDWLRQ RQ WBWLODFRIEXPHQW %R[HV

Deleting Custom Box
1 Display the screen.
>RP@® NHEXVWRP @ RPWDLQ@(GLW

2 Delete the custom box.
6HOHFW WKH E@[4H@HOHWH

127(
$ :KHQ \RX KDYH ORJJHGRXQ ADWQ R RON & HKRWW HREZ ERJ ZV VHW
XVHU

¥ 'KHQ \RX KDYH ORJJHE VY@ WDD/MWIRAP \RXHWDQ HGLW DOO ER]

Storing Documents to a Custom Box

&XVWRP ER[ VERUMPW WEWDHDRNL FK R DKH&R PRIWUDW LR Q RIUW R HVE WL )&V MR W K H
IROORZLQJ

» 3ULQWHU 'ULYHU 8VHU *XLGH











































































6HWXS DQG 5HIJILVWUDWLRQ 6\WWHP OHQX ! 6\VWHP OHQX

,WHP

6KRZ 3DSHU 6HWXS$
OHVVDJH

'"HVFULSWLRQ

S6HW ZKHWKHU WR GLP/SW DR QV K A UFHRHQ LR W WDKIHZ & Bl  HD
SDSHU LV VHW IRU HDFK FDVVHWWH

&DVVHWWH W

R9DOXI2II 2Q

OXOWLSXUSRV

ne N
LV LQVWDOOHG

VKHHWT LV LQVWDOOHG

VKHHWi LV LQVWDOOHG
XDVVHWWHKHQ D VLGH IMMKEHHW LV LQVWDOOHG

3DSHU 6RXUFH IRU

SODFHG
9DOXKDVVHWWH WR OXOWLSXUSRVH 7UD\

127(
LV LQVWDOOHG

VKHHWi LV LQVWDOOHG

VKHHWT LV LQVWDOOHG
X2DVVHWWHKHQ D VLGH IMMKGHW LV LQVWDOOHG

EH DOLJQHG RU WR(H PSLUKQWEG L X SIFIWELH JGIRRE QV & H 3.
WKH GRFXPHQW D QGQWKIHSER PEL QOUFIWWRLIRQHY \ & GAK

VHOKBBWHG 3UBRULW\
ASGMXAUWALQW 'LUBHEWIMHDHFWHG RURBL® B IVRHW KOHF ' W
(IDPSOH SULQWLQJ RQ /HWWHUKHDG

Asc Asc

2ULJLQDOGBDSHU )L

QO
—
<
~
T
@
R0
O
<
<
T
S
=
@
=
—
%
X
c
%
gy

Agc Ascl| | [ |

——————————— ouy

2ULJLQDOG3DSHU )LQLVKHG&DVVHW)WéWLSXUSR

IDOXBGMXVW 3ULQW 'LUHFWLRQ 6SHHG 3ULRULW\

XDVVHWWHKHQ D SDSHU IHHGHRU O DVKRHHRAD S DISGIKIUI H

X2DVVHWWHKHQ D SDSHU IHHGHRU O DWKRHNED S DISGIRIUIH

X2DVVHWWHKHQ D SDSHU IHHGHRU O DWKRHNED S DISGIRUIH

XDVVHWWHKHQ D SDSHU IHHGHRU O DVKRHHRAD S DISGIKIUI H

W

%DVVHWWWR >&DVVHWWH @ DUH GLVSOD\HG ZKHQ WKH

&RYHBW WKH SDSHU WRNXUFRYY HY B®ISIRKRURW KD &X QFWLRQ L

XDVVHWWWR >&DVVHWWH @ DUH GLVSOD\HG ZKHQ WKH

6SHFLDO 3DSHU $FWKRQ SULQWLQJ RQ 38HB®QF IOHGS BHIMWW HUKRIDKEY WIKIHK B XG

GILEQV
B

3ULQW 'L @HMRLRGMXVW WKH SULQW GLUHFW LRGSR UHIQS

HSV






6HWXS DQG 5HIJILVWUDWLRQ 6\WWHP OHQX ! 6\VWHP OHQX

(UURU +DQGOLQJ

$\WWHP OHQX &R NMWREBPRQ 6HWAWLBURU +D@GOLQJ
BHOHFW ZKHWIKE RW R FQ\WE @XM QVKH WRRIUKDBIG RF F

, WHP '"HVFULSWLRQ

'XSOH[LQJ (UURU

6HW ZKDW WR GR ZKHQLGXSOH[SERVNVQ WE W HRBUSY B H W
PHGLD W\SHV

9DOXH
VLGHG 3ULQWHG LQ VLGHG
'LVSOD\ (UURU OHVVDJH WR FDQFHO SULQWLQJ LV

JLQLVKLQJ (UURU

6HW DOWHUQDWLY H RE®JXL REQQWD B KHHQ 3 M@KV 2D NWMHLWO DLE
VHOHFWHG SDSHU VL]H RU PHGLD W\SH

9DOXH
,JORUH 7KH VHWWIGQD Q® WKMRMRE LV SULQWHG
'LVSOD\ (UURU OHVVDJH WR FDQFHO SULQWLQJ LV

M D] H

5LVS
WOH |

5LVS

1R 6WDSOH (UURU

6HW ZKDW WR GR ZKHQ VWDSOHV UXQ RXW GXULQJ
9DOXH

L, JOQRUH 3ULQWLQJ FRQWLQXHV ZLWKRXW VWDSOLQ|
'LVSOD\ (UURU OHVVDJH WR FDQFHO SULQWLQJ LV

[N 127¢

SHTXLUHV WKHRRERHRWDQQLVKHU

SULQ

)
5LVS

JLQLVKHG 3DJHV (]

F6HME HEDW WR GR Z KB OL@LIVR UQRI | VHWWH[® B HISIHSD E
SULQWLQJ

9DOXH
L, JOQRUH 3ULQWLQJ FRQWLQXHV ZLWKRXW ILQLVKLQ|
'LVSOD\ (UURU OHVVDJH WR FDQFHO SULQWLQJ LV

[N 127¢

SHTXLUHV WKHRRERHRWDQQLVKHU

SXW L

5LVS

3XQFK :DVWH )X0OO

BBHIMRBKDW WR GR ZKHWWIKER[SEBFRPAD/ QMIIOQGEXULQ.
9DOXH

,JQRUH 3ULQWQXQHVFRIOWKRXW SXQFKLQJ

'LVSOD\ (UURU OHVVDJH WR FDQFHO SULQWLQJ LV

[N 127¢

SHTXLUHV WKH RSWWRQQDVIRFXPH®E 3XQFK 8QLW

) SUL

5LVS

3DSHU OLVPDWEFK (

UWBUHRNW ZKDW WR GR ZKHQSWW H VHORIBEWHEHSGRHYVY QRW
W\SH ORDGHGFL{LMXI$D/SHU VRXUFH ZKH GHR BIN\G WU
VSHFLI\LQJ WKH FDVVHWWH RU PXOWLSXUSRVH WUD

9DOXH
,JJORUH 7KH VHWWIGQODQ® WKHRMRE LV SULQWHG

PDW
FJ U

5LVS

'LVSOD\ (UURU OHVVDJH WR FDQFHO SULQWLQJ LV







6HWXS DQG 5HIJILVWUDWLRQ 6\WWHP OHQX ! 6\VWHP OHQX

)XQFWLRQ .H\ $VVLIJQPHQW

B$\WWHP OHQX &R NQMWRRBPRQ 6 HWVAVDSIFWLRQ .H\ $VELIQPHQW
$VVLIQ D IXQFWLRQ WR HDFK IXQFWLRQ NH\

, WHP '"HVFULSWLRQ

YXQFWLRQ .H\

)XQFWLRQ .H\

)XQFWLRQ .H\

9DOXHRQH &XVWRP %R[ -REDERH DHPRU\ ,QWHUQH
3URJUDPBSSOLFDWLRQ

Qilzu
<RX FDQ VHOHFW WKH IXQFW L{O@¥ V8 R LEFHIE R O D PHX]
P WK HU V

W % |

5 DR G

7KH UHJLVWHDRZISOR EH GLVSOD\HG
7KH UXQQLQJ DSSOLFDWLRQ ZLOO EH GLVSOD\HG

)YXQFWLRQ "HIDXOWYV
B$\WWHP OHQX &R NMWRRBPRQ 6 HWAVDSIFWLRQ '@ DXOWV

yWHP '"HVFULSWLRQ

=RRP

6HOHFW WKH/IHGRPHIG@HEZHIDXOW ZKHQ SDSHU VL]H FH
9DOXH $XWR

DQJ

ODUJLQ 'HIDXOW

6HW WKH GHIDXOW PDUJLQ

9DOXH

OHWULF

IHIW 5LIKW WRQ MR LQFUHPHQWYV

7RS %RWWRP WR) PP LQFUHPHQWYV

,QFK

JHIW 5LIKW WR LQ LQFUHPHQWYV
7RS %RWWRP WR LQ LQFUHPHQWYV

(FR3ULQW

6HOHFW WKH (FR3ULQW GHIDXOW
9DOXRII 2Q

&ROODWH 21IVHW

6HW WKH GRHURRMWOWH 2I1IVHW

9DOXH
&ROODWH 211 2Q
21IVHW 211 (DFK>HM®@ LV RH GROWBDGHW IWR LM D/FK 31

DIJH @

7TRQHU 6DYH /HYHO

6HF®RB BWQWKH GHIDXOW 7RQHU 6DYH /HYHO (FR3ULQ
9DOXH /RZ WR +LJK

[N 127¢

5DLVLQJ WKH OHY H® RIHEOPSHA RIG QEDU TIXO O Y W\

W

JLOH 1DPH (QWU\

6HW DQ DXWRPDWLFBOGHHXXOMUHE W BREMRICG MWN F
'DWH DQG 7LPHLRPQEDXRPOVR EH VHW

9DOXH
JLOH 1DPH 8S WR FKDUDFWHUV FDQ EH HQWHUHG

$GGLWLRQDO ,QIR 1R®H “REH PQGRE 1R G 'DMPH D(
'DWH DQG 7LPH -RE 1R

QD>




6HWXS DQG 5HJLVW

UDWLRQ 6\WWHP OHQX ! 6\WWHP OHQX

, WHP '"HVFULSWLRQ

-3(* 7,)) 3ULQW

6HOHFW WKH LPDJHQV IZ]KH @ ISVWR QXYW QR L®H RU 7,)) |

9DOXHLW WR 3DSHU 6L]H WRBOH BHWRMRX3ULQW 5HVRIOXWI

;36 )LW WR 3DJH

6HW WKH GHIDXOW YDOXH IRU WKH ;36 ILW WR SDJH
9DOXRII 2Q

.H\ERDUG /D\RXW
B\WWHP OHQX &R NMYRBPRQ 6HWAWLHHERDUG /MRXW

'"HVFULSWLRQ

.H\ERDUG /D\RXW

&KDQJH WKH OD\RXS\W RH® KH VERDMBIG X VBIEF W R UHAQ W
9DOXHM:(57< 4:(57= $=(57<

2SWLRQDO .H\ERDUG 7\SH
B\WWHP OHQX &R XNMWRBPRQ 6HWAWESWVY RQDO .H\ERBD UG 7\SH

'"HVFULSWLRQ

IXQ]I

U FK

2SWLRQDO .H\ERD

GHOSAW WKH W\SH\ERRSWLWKQDW \RX ZDQW WR XVH
9DOXIB6 (QJOLVK 8& (LMKVYXUR JHHPPR 8. (QJOLVHK

6\VWHP 6WDPS

$\WWHP OHQX &R NQWRRBPRQ 6HWAVGE\/IWHP 6\@DPS

,WHP '"HVFULSWLRQ

%DVLF

&RQILIXUH VHWWLQJV IRU VWDPSYV

7H[W 7H[W 6WDF

PEHOHFONG X@LWR HGLW WKH MAHS/O\D W\ U /&I TWVEROWD \BEHHY H
UHJLVWHUH'G O6HWOHH& W R GHOHWH D WHPSODWH

JRQW 3DJH

6HW WKH IRQW VL]H IRU SDJH QXPEHUV ZKHQ SULQW
9DOXH
6L]IH WR WR SW

DQ

LQJ

YRQW %DWHYV

6 VWKIHRSD EDWHYV VW D RS W K HX VRHEEW WHEJHY BH VHW
9DOXH
6L]H WR WR Sw

JRQW 7H[W 6W

DOV WKH IRQWPSIM HZ KRIQ BWLQWLQJ WKHP
9DOXH

6L]IH WR WR SWwW







6HWXS DQG 5HJLVW

UDWLRQ 6\WWHP OHQX ! 6\WWHP OHQX

, WHP '"HVFULSWLRQ

3ULQWLQJ -REV

%DWHYV 6WDPS

BHOHFW ZKHW K HUVWRNDPISQRQDDBDWSHJLQWLQJ MREV
9DOXRIlI 2Q

127(

‘KHQ2®@ LV VHOHFWHG WKH %DWHV 6WDPS VISWWQ\QUY JIF

(GLW %DWHYV 6WHPAS W K HWGH DDAXXKDV 6 WD P S

9DOXHDWH 8VHU 1DPH 6HULDO 1XPEHU 1XPBMHDRU
1XPEHULQJ 'HIDXOW 3RVLWLRQ )RQW

127(

7R VHWMIW@ RH[YW@ VHOKIFRAHEHORZ DQG HQWHU D PD

FKDUDFWHUV IRU WKH WH[W VWULQJ
7R VHWO W® VHOMAW)R@PDYG VHW WKH GDWH GLVSOD
7R VHWKPEHU@QYVHOHFBHUELQJ) '@ DRQGWHW WKH VWDU

QXPEHU WR JINRK G HOHRPMWIXRBEBU\RX FDQ
QXPEHU RI GLJLWV RI WKH VHULDO QXPEHU WR

6HOHHW@®L.OCQ 3RVLWLRQ WMHDNVGHGLYWWREH SHBWHULER

YDOXHVY DQG WR VHW WKH VWDPS SRWIWIHRR I WWK I H

GXSOH[ SULQWLQJ

P DHY V

[LPX

\ IRU

WLQ.
HW
S5LJLN

Q XV
gy

ODQXDO 6WDSOH

$\WWHP OHQX &R NQWRRBPRQ 6HWAVLRQXDO 6@ DSOH

[N 127¢

2Q0\ GLVSOD\HG ZKHQ W EKKHHSW ) IRIDVAOHEG LV LQVWDO

, WHP '"HVFULSWLRQ

0DQXDO 6WDSOH

6HOHFW ZKHWKHU WR XVH ODQXDO 6WDSOH
9DOXRII 2Q

[N 127¢

I \RX VHOMHEW NG W WKH WLPHSOLVQUCPR B & X.D/ODWWIR F
FDQFHOOHG 7KH VHWWL QY HPRQJE VLW 6 U HPHRRQ\G L Q

6WDSOH 3RVLWLRQ

6HW WKH GHIDXOW 6WDSOH 3RVLWLRQ
9DOX® /HWWHU

2I1ITVHW "RFEXPHQWYV E\ -RE

$\WWHP OHQX &R NMWRBPRQ 6HWAWREQVWW 'RFXPHQW& E\ -RE

,WHP '"HVFULSWLRQ

21 IVHW '"RFEXPHQWYV

EMORIEW ZKHWKHU WR RIITVHW GRFXPHQWYV E\ -RE
9DOXRII 2Q

127¢(

7KLV IXQFWLRQ LV GRVEOWLR® HQ WRFLOQL Y RN W DO O H

U

DWL



6HWXS DQG 5HIJILVWUDWLRQ 6\WWHP OHQX ! 6\VWHP OHQX

/IRZ TRQHU $OHUW /HYHO
$\WWHP OHQX &R NQMWRRBPRQ 6 HWAVIRZIVRQHU $OH@AW /HYHO

, WHP '"HVFULSWLRQ
U

/IRZ TRQHU $OHUW

6HW WKH DPRKRIN. ®LQJ V. RQW KHWRG © RQHDOWWR \RR G H
ZKHQ WKH WRQHU LV UXQQLQJ ORZ
7KLV QRWLILFDWLRQWWMSRGWR BWYVEXMWDRBQLWRU |6

9DOXRIlI 2Q

127(

D V

10

1202 LV VHOHFWHG VHW WKH DPRXQW RH W WR QU QUL IW F

LQ LQFUHPHQWYV

7TRQHU :DVWH )X

OO0 $OHUW

$\WWHP OHQX &R NMWRBPRQ 6 HWAWVIRQWU :DVWH @00 $OHUW

'"HVFULSWLRQ

7TRQHU :DVWH )XOO

QRWLILFDWLRQ RQPMKHEDRRRGW RQ WXHHUZBRWH WR

3DQHO

IRWLI\ YLD 2Sk

9DOXRII 2Q
127¢(

WRQHU ER[ 7KH VHWWRQJ UD@JH LQFUHPHQWYV

1IRWLI\ ([WHUQ

HWF
9DOXRII 2Q

127¢(

WRQHU ER[ 7KH VHWWRQJ UD@JH LQFUHPHQWYV

21 IVHW 2QH 3DJ

H'RFEXPHQWYV

B\WWHP OHQX &R NMWRBPRQ 6HWAN2QVYWW 2QH 3DJH 'RFXPHQWV@

,WHP '"HVFULSWLRQ

21ITVHW 2QH 3DJH
'REXPHQWYV

6HW ZKHWKHU RQH SDJH GRFXPHQWY DUH VRUWHG
9DOXRERIl 2Q

127¢(

SRWUMLHVY WKH XVHUWRWKRW K K HBG P IKGIL ¥ BAWWIHOW R QW U XEARD

AURWLR®@®Y \RX YLD WEBHO2 ZKHDWLRK BDWWHO WRWW U XER] L

,12Q@ LV VHOHFWHG YR®@ WKPHURBDVIHF® R QV R/G H UD PQ XKW

DORONLIRKHYV WKH DGP KL ¥ WNJW M/ RUR QK QE®Q L YKL O PORRAWL I L F
DGPLQLVWUDWDLRVH&VMRU WKH (YHQW 5HSRUW 6WDWXV DROUWRKQ ¥/16 8VTN

,12Q0@ LV VHOHFWHG YR®@ WKPHURBDVIHF® \R QV R/G H UD PQ XKW

)

7KLV IXQFWLRQ LV GRVEOWLR® HQ WRFLOQL Y RN W DO O H




6HWXS DQG 5HIJILVWUDWLRQ 6\WWHP OHQX ! 6\VWHP OHQX

'LVSOD\ 6WDWXV /RJ

B\VWHP OHQX &R NHWRBPRQ 6HWANULYBWOD\ 6WD@& XV /RJ
6HW WKH GLVSOD\ PHWKRG RI WKH 6WDWXV /RJ

, WHP '"HVFULSWLRQ

'LVSOD\ -REV "HWD|LID 6 WHDRARZV$ OO 0\ -REV 2QO\ +LGH $00O

‘'LVSOD\ -REV /RJ 9DOXIBKRZ $00 0\ -REV 2QO0\ +LGH $00

OHVVDJH %DQQHU 3ULQW
B\WWHP OHQX &R NMWRBPRQ 6HWANQBVYVDJIH %DQQA U 3ULQW

'"HVFULSWLRQ

OHVVDJH %DQQHU 3OMWWKHWKHU WKH ARQIDSBBIW UR GE M FRIWHSHD DRV M & HHWH Q
SULQWLQJEDXDYHIBE UKHHWV

9DOXREIl 2Q

&XVWRPL]H 6WDWXV 'LVSOD\

$\WWHP OHQX &R NMWRBPRQ 6 HWAWEBYWRPL]H 6WDWXV 'LVSOD\@
6HW WKH LWHHPNUWMKDWKIHS SWDW XV VEVHHDY VRAR SUQDWMREY MR

,WHP '"HVFULSWLRQ

3ULQWLQJ -REV &ROXPQ@HRE 1DPH 8VHU 1DPH 3ULQW 3DJHV [ &RY¥LHV |[TRWI
3ULQWLQJ -REV &ROXPQ@HRE 1DPH 8VHU 1DPH 3ULQW 3DJHV [ &RY¥LHV |[TRWI
6WRULQJ -REV &ROXPQXHRE 1DPH 8VHU 1DP® 3DUHVYLEZIRORU %ODFN "KILWH
6WRULQJ -REV &ROXYPQXHRE 1DPH 8VHU 1DPM 3DUHVLEIRORU %ODFN "KILWH




6HWXS DQG 5HIJILVWUDWLRQ 6\WWHP OHQX ! 6\VWHP OHQX

OHVVDJH %RDUG 6HWWLQJV
B\VWHP OHQX &R NHWRBPRQ 6HWANQLBVYVVDJIH %YRDUG@HWWLQJV

, WHP '"HVFULSWLRQ

OHVVDJH %RDUG

6HOHFW ZKHWKHU WR XVH WKH OHVVDJH %RDUG
9DOXRII 2Q

OHVVDJH /LVW

&RQILIXUH VHWWLQJV IRU WKH UHJLVWHUHG PHVVDJH E

$GG

$GG D QHZ PHVVDJH ERDUG

'HYLFH WR

GKHROMHFW ZKHUH WR VKRZ WKH PHVVDJH
9DOXH
+LGH 'LVSOD\V QR PHVVDJH

&RPPDQG &HQWHU 5:

2SHUDWLRQ 3DQHO MWBXHDRW DVNKH RSHUDWLRQ SDQHO
(PEHGGHG :HE 6HUYHU PHY$DIDHWOQ &RPPDQG &HQWHU 5;
3DQHO ‘HE 6HUYHU 'HV$DDHVLD WKH RSHQBWALRI) SDQH

OHVVDJH 7

SHOHFW WKH PHVVDJH W\SH
9DOXHRUPDO $OHUW 3URKLELWLRQ

3ODFH WR

6KMAHFW ZKHUH WR VKRZ WKH PHVVDJH LQ WKH WRX
9DOXH

+RPH 6FUHHQ +RPH BFUHHQ

FK S

/JRILQ 6FUHHQ /RJLQ VFUHHQ RI XVHU ORJLQ DGPLQLVW

JRILQ 6FUHHQ +RPHRAUHWRUHHQ DQG +RPH VFUHHQ| RI X
DGPLQLVWUDWLRQ
3ULRULW)\ 6KIRZSOD\V WKH PMAKHDBH WD JH ERDUG
9DOXRII 2Q
7LWOH (QWHU D PD[LPXP RI FKDUDFWHUV IR W MAKHDWH VE® B UNER
%RG\ (QWHU D PD[LPXP RI V IRKDWERHAWHHRG\ WR BHV S0 DN KEQ DK
"HOHWH "HOHWHV WKH PHGEWHOGHERMG RQ WKH OLVW
5DLVH 3ULRULWSDLVH WKH SULRURWA BRRDUKG \PHHYWFWHG RQ WKH OLVW

/IRZHU 3ULRULYV

VIRZHU WKH $§ WMRRHUPWVW®RDJH ERDUG VHOHFWHG RQ WKH Ol

'HWDLO (GLW

'LVSOD\ LQIRUPDWH®RMF WG WRHVVDJH ERDUG

1XPHULF .H\SDG 6HWWLQJV
B\VWHP OHQX &RNHERBPRQ 6HWANLRBMULF .H\SDG @HWWLQJIV

,WHP '"HVFULSWLRQ

'HIDXO

3ULQW IUR

PEWHRHFW ZKHWKHYV SODQRWHVRXBHULF NH\SDG

'LVSOD

+\3%6
$SSOLFDWI

9DOXRIlI 2Q
ROQ

ID\RXW

+\13%$6 $SSC

D IBHEDDW ERVQW KH +\13%$6 QXOMDHB XM NHRS®IGY SOD\ XSRQ VWI
IDOXHORDWLQJ BABURTRQYWH 5LJKW

D U W X







6HWXS DQG 5HIJILVWUDWLRQ 6\WWHP OHQX ! 6\VWHP OHQX

Printer

B\WWHP OHQX &G XNQM/WHILQE H U

3ULQWLQJ IURP FRPSBRWH UWQWH\B WO PO GHDR/Q ROKMROBWZDUH VFUHHQ

VHWWLQJV DUH DY DXUQREOWKHR G HFIPQ B WK W R IFKK/MORP L |

,WHP '"HVFULSWLRQ

(PXODWLRQ

RI SULQWHUYV
9DOXRB &/ .3'/ .3'1 $XWR

127(
:KHQ \RX KDYH VBI'OHFWHEG ¥HW $OW (PXODWLRQ W
KHQ \RX KDYH V8'O@F RMG $XW& VHW .3'/ (UURU 5H

$OW (PXODWLR

QKHQ \RX KDYH VB'OHPWHBG DV HPXODWLRQ PRGH \RX
.3'/ DQG DQRWKHU HPXODWLRQ PRGH DOWEBOQDWEN
WKH GDWD WR SULQW

9DOXRB &/

.3'"/ (UURU 5HS

RUKWMQ DQ HUURU KDV RBEXQUWH® GXQLQ'/ BAXVBWLRIK)
QRW WKH HUURU UHSRUW LV RXWSXW

9DOXH 21l 2Q

(FR3ULQW

(FR3ULQW FRQVHUYHMWRQHU7KKWY Q \5 UHWRNWHRREHLC
IDGHG SULQWLQJ LV QRW D SUREOHP

9DOXRIl 2Q

7TRQHU 6DYH /HYHO

6HF®RB BWQWKH GHIDXOW 7RQHU 6DYH /HYHO (FR3ULQ
9DOXH /RZ WR +LJIK

[N 127¢

5DLVLQJ WKH OHY H® RIHEOPSHA RIG QEDU TIXO O Y W\

+RZHY

6HOHFW WKH HPXODWLRQ IRU RSHUDW IHQWMHIGL W R IRFKK I

RR
SRU\

FDQ
Ri UKGR

H VK H

HYRZ

W

2YHUULGH $ /HWW

HUHOHFW ZKHWKHU WR WUHDW $ VL]HQD\QLGH HBWV\W K H
ZKHQ SULQWLQJ

9DOXH

211 $ DQG /HWWHU DUH QRW UHJDUGHG DV WKH VD

2Q $ DQG /HWWHU DUMW KH MDPGEHHIGODWL]IH ZKI® ® XK
ZKLFKHYHU VL]H LV LQ WKH SDSHU VRXUFH

PH L
LQH

'XSOH]

6HOHFW ELQGLQJ RULHQWDWLRQ IRU GXSOH[ PRGH
9DOXH VLGHG VLGHG(@&IHG NR@GHG %LQG 6KRUW (G|

) H

&RSLHYV

6HW WKH GHIDROWR@GXPAEKHUURP WR
9DOXH WR FRSLHV

2ULHQWDWLRQ

6HW WKH GHIDXO3MR BRW®HRIM)ESW EBS H >
9DOXBRUWUDLW /DQGVFDSH

YRUP )HHG 7LPH2X

WSHFHLYLQJ SULQW G BWW H U RW KMKFPIDIFKR BHHWZ PLW L1
QR LQIRUPDWLRQ VLJQDOLQJ WKDW WKH ODVW SDJH
'KHQ WKH SUHVHW WLPHRXW SDVVHV WK$DBBHEK 7&H
DUH EHWZHHQ VBRRQGV

9DOXH WR VHFRQUMFRQG LQFUHPHQWYV

WKHI
GRF
BEW




6HWXS DQG 5HIJILVWUDWLRQ 6\WWHP OHQX ! 6\VWHP OHQX

, WHP '"HVFULSWLRQ

/) $SFWLRQ

6HW WKH OLQH IHHG DFWLRQ ZKHQ WK&H FPROG-HK L RKIDW
FRGH $+

9DOXHMH) 2QO0\ /) DQG &5 ,JQRUH /)

B - AVLE

&5 $FWLRQ

6HW WKH FKDUDFWHU UHWXUQ DFWLRKDRDKB® WHIH U
FKDUDFWHU FRGH '+

9DOXK5 2Q0\ /) DQG &5 ,JQRUH &5

TDVF K L

-RE 1DPH

6HW ZKHWKHU WKH WRH QDPEWHWAWLYHU LV GLVS(
9DOXRIl 2Q

§5127(
‘KHQ VHORR@LYHOHFW WKH MRE QDP H RERLDHKRE/ $ H
-RE 1D@H RRE>1IDPH -RB 1R

DD\ H (

D\ H (

8VHU 1DPH

6HW ZKHWKHU WKH XWKH QDPEWHWA®LYHU LV GLVS
9DOXRIl 2Q

OD\}

3DSHU )HHG ORGH

KLOH SULQWLQJ IURF MOKHF WRREBX WHRUIHWEHS S B 8 UZ
DQG W\SH DUH VSHFLILHG

9DOXH
$XWR 6HDUFK WKH SDSHU VRXUFH WKDW RDWBRIGVV
JLIHG 3ULQW RQ SDSHU ORDGHG LQ WKH VSHFLILHG

KRB U

WV & H
SDES

03 7UD\ BULRULW\

, ] SDSHU LV VHW MOKWRH W3LMUBRYV VWROEHIRUYSHDL RER
LQ WKH SDSHU IHHG

9DOXH
211 7KH SULQWHU GULYHU VHWWLQJY DUH IROORZH

$XWR )HHG ,1 $XWR LWKH GHEWWGE U @G ULY WD DG LVQ
WUD\ WKHQ WKH BOSHAHIHIRP ZVKH 03 WUD\

$0zD\V || WKHHH LY K& 03 WUD\ WKHQOWKHHSIRHPY
WUD\ UHJDUGOHVVYWILODKWWHLS WM. QWHU GULYHU

LWKEC

WK H

WKH

$XWR &DVVHWWH &

 BIQHFW WKH IROORZLQJ DFWLRQV ZK HQ WIRE S H i
SULQWLQJ
9DOXRII 2Q

@5127(
t :KHQ VHOBRB& LQXKH PDFKLQH GHVROD\RZ L$BIGSW R H
LV D FDVVHWWH QXPEHU RU $G G X\OKWM L ISROUCSH
DQG VWRSV SULQWLQJ
t /RDG WKH SDSHU DBPBHGELYRXWR HVE HVPID B UH @ W/IR
$ 7R SULQW IURPDWHKH RDNKWHHADVGH WV B 1D E@ AR IQF W
GHVLUHG SDSHU VRXUFH

$ :KHQ VHORGALWEK PDFKLQH FRQWLQXHV SULQWL
FDVVHWWH FRQWBLSDSWHKHY WKH FXUUHQWO\ XVH

LUDXHQ

U LQ
RA/LHD \

DUHYV
W K H

QJ D.
G FC

'LGH $

7XUQ WKLV WR RQ WR LQFUHDVH WKH FADJLPX® BN PR
OLQH IRU DQ $ SDJH FKDUDFWHUYV MW H S LMEIXU O
SLWFK 7KLV VHWWLQJ LV RQO\ HIITHFWLYH LQ 3&

9DOXRIlI 2Q

HQ W

DRVGH
HP)




6HWXS DQG 5HIJILVWUDWLRQ 6\WWHP OHQX ! 6\VWHP OHQX

, WHP '"HVFULSWLRQ

S5HVROXWLRQ

6HW WKH UMVROXWURSULQWLQJ
9DOXH GSL GSL

[N 127¢

6HWWLQJV WKDW DUH UHFHLYHG IURPRWKH ®WKIH RSHUG W

SDQHO VHWWLQJV

5

6HOHFW WKH GHRBROWLQY VHWWLQJ
9DOXRII 2Q

3ULQWLQJ -RE 7HU

PL4RYO WIRQ VHOHFW WKH FRQGLWLRQ ZKLF K IUMKB USSH® \V W
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'"HVFULSWLRQ

/$1 ,QWHUIDFH 6SHFLI\ WKH VHWWIL QQW HRUDFKHWR EH XVHG
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<RX FDQ VHW WKLV IHDWXUH IRU HDFK VORW

2SWLRQDO ,QWHUI

@ ,03257%$17
$IWHU FKDQJLQJ WKH VHWWLQJ UHVWDWKWQHKH) QBT RIUKNHRW WXUQ WKH PD



6HWXS DQG 5HIJILVWUDWLRQ 6\WWHP OHQX ! 6\VWHP OHQX

'‘DWD 6HFXULW\

B\VWHP OHQX &R NHWWWHP 1HW@ZIOWND 6 HFRULW\
&RQILIXUH VHWWRQUHGIRQ WHBWDB/WKDWEKGQMN PRBRRJ\

, WHP '"HVFULSWLRQ

+DUG 'LVN 66' ,QLW

V RKOQDIWYRBXULW\ IXQFWLRQV

127(
t 7KLV IXQFWLRQ LV GLVSOD\HG ZKHQ WX D RS WLIRW
t (QWHU WKH VHFXUEWD GDH WHEXG IWR IXQFWLRQV

PG '

'DWD 2YHUZUL
OHWKRG

WHKH PHWKRG XVHIEWHR RD'MMDZADQ EH FKDQJHG
5HIHU WR MKH IIRQWORHWDLOV

% 'DWD 6HFXULW\ .LW ( 2SHUDWLRQ *XLGH
9DOXH

WLPH 2YHUZULWH OHWKRG 7KLV IXQFWLRQ RYHUZ
FDVH RI RYHUZULWLQJ RU DOO DUHDVOLYD W KRIQF IX\L
WR SUHYHQW GDWD UHVWRUDWLRQ

WLPH 2YHUZULWKILVRRYHUZKR®/ HFRPHSOLHYV ZHWHKUSNG

Rl "HIHQVH 'R' VWDQGDUGYV DQG RYHUZUIRWRMW/MNKQKQ

GLVN LQ WKH FDVH RI RYHUZULWLQJ VRVWHORO LU MDD
ZLWK VSHFLILF FKDUDFWHUV WKHLU FR P SHOUHW MWERWS

GDWD UHVWRUDWLRRQ'DWDR RW\WRRVDRQH KINYWHEOQLE DM G R

UHVWRUDWLRQ WHFKQLTXHY DUH XVHG DVWX®Q KQFK
2YHUZULWH LV REWDLQHG

127(
7KLV PHWKRG PRDUHVW NPHPW K Bl Q Z2WQLAMH2 ¥ HRVAKHR/GY \D RO §
DPRXQW RI GDWD

HU C

YU JH

6HFXULW\ 3DV

AZRVB/ RPL]H WKSDWHNEZRWIGNYR WKDW R Q ®D Q¥ KN HD GWKLH]
NLW

(QWHU D QHZ VHFXULW\ SDVVZRUG WRPERGPHULF
(QWHU WKH SDVVZRUG DJDLQ IRU FRQILUPDWLRQ
@ ,03257%$17

$YRLG DQ\ HDV\ WR JXHVV QXPEHUV IRU WKH VHRW

VW

FKDU

LW\ .

6\VWHP ,QLWLI

DRYHUWIUR®/H DOO WHKWHKEDKWDL ¢ VER YN G 6Q4 KRHOQWEIHY B R

@ ,03257%$17

, \RX DFFLGHQWDOO\ WZXIWM)FW KRH | SGRZWHLWY U R@ LW K B &
66' PLJKW SRVVLEON@EFWDMXORIDWLRQ PLJKW IDLO

127¢(

I \RX DFFLGHQWDOO\ WXUQ WKH SRAZHRIQV ZNXMFX W KIk

VKLQ

DG

1GXR)2

RQ DJDLQ ,QIDXXMDFOADBMWERQO\ UHVWDUWYV













6HWXS DQG 5HIJILVWUDWLRQ 6\WWHP OHQX ! 6\VWHP OHQX

, WHP '"HVFULSWLRQ

60HHS 7LPHU

6HW DPRXQW RI WLPH EHIRUH HQWHULQJ 60HHS
9DOXH WR PLQXRMH)WKWH LQFUHPHQWYV

3LQJ 7TLPHRXW

6HW WKH WLPH XQWLO WLRE ROMWHRHFFXWHW & KIQQ AVWHP 1|

9DOXH WR VHFRQGY LQ VHFRQG LQFUHPHQWYV

(UURU -RE B6NLS

6HW ZKHWKHU D MRE IRU ZKLFK D $G G SIs3HWU LLQR ORKODWY IHSN
WwWuUubD\ HUURU RFFXUUHG ZKHQ WKH MRHE LZIBHGWD WWH|® D

Rl WLPH HODSVHYV
9DOXREIl 2Q

[N 127¢

¥ :KHQ D MRE LV VNIYSSHW R LWKMVKIRRMRE TXHXH

f ,,@@ LV VHOHFWHG VHW WKH WLPH XQWUD QUKHLM R BVL

VHFRQG LQFUHPHQWYV

(UURU &OHDU 7LPH

Ul \RX VHRQBFMR U $XWR (UURUDDRBNKMDRW RHWLWKHVNR ZDILW E

DXWRPDWLFDOO\ FOHDULQJ HUURUYV
9DOXH WR VHFRQEBMFRQG LQFUHPHQWYV

[N 127¢

7KLV IXQFWVYRQD\Y G XMHRQ(YUR@ &UHR® WR >

BOHHS 5XOHV PRG
(XURSH

HOIVO HRW ZKHWKHU WR XVH WKH 60HHS WRQHLRIWUGWBHKE AR C

% 1 H W Z R U N
+ 86% &DEOH
t ," &DUG 5HDGHU
t $SSOLFDWLRQ
9DOXRII 2Q

lezu

t ,I WKH VOHHS FRQGELMA RQ LWIKRWDWKLQH ZLOO Q

RW Z

HYHQ LI LW UHFHLYHV D SULQW MRE ITURFDEBORPS$SOWRU

' FDUG FDQQRW EH UHFRJQL]HG

¥ 7KLV IXQFWLRQ ZLOO QRW EH GLVSODRWG WIDH® W
FROWUROOHU LV LQVWDOOHG

RAH R
























8VHU $XWKHQWLFDWQRQSDBPG /REERX QRE $ BHRAXQMOLIQIVHU /RIJLQ $GPLQLVWUD

Setting User Login Administration

7KLV DOWHUV XVHUWBE&G/ARGLQIVHWPL @VWWURWMLER §G

Changing User Properties
8VHU LQIRUPDWLRQ WHJFKIVOHHUFBEQLBHWHKHIZHG DQG FK

127(
t %\ GHIDXOW RQH RI HDFK GHIDXOW XV H UJEMWKDRIG B IGEPH @LG/AN. QD W\R U CBWR"
(DFK XVHU V SURSHUWLHV DUH
ODFKLQH $GPLQLVWUDWRU
8VHU 1DPH '"HYLFH$GPLQ
/RJLQ 8VHU 1DPH
/IRJLQ 3DVVZRUG

$FFHVV /HYHO ODFKLQH $GPLQLVWUDWRU
$GPLQLVWUDWRU

8VHU 1DPH $GPLQ

/IRJLQ 8VHU 1DPH $GPLQ

/IRJLQ 3DVVZRUG $GPLQ

$FFHVV /HYHO $GPLQLVWUDWRU

8SSHU FDVH DQG ORZHU FDVH OHWWHUWDYH GLVWLQJXLVKHG FDVH VHQ

¥ WLV UHFRPPHQGBOG \WK BE® UH RAGLHF X VAMH Q OFCHP HOB QIGQORJLQ SDVVZRUG U}
VHEXULW\

$ 7R FKDQJH WKH XVIRU WRHR PP BPKWLLGRQ DR IFXMW OBRW R Q BDIGPK PIDPMUQWRU D
<RX FDQ RQO\ YLHZ Y HU \IRXI FOWRRDMIL BMWD UHJXODU X

JRU D XVHU ZLWKVWRPUQIKWYIZXKR ORJV LQ
8VHU SURSHUWLHYV FDQ EH FKDQJHG

1 Display the screen.

1 B\WWHP OHQX &@RNMHWWHHU /RILQ -RE $FERXQWLQJ

127(
I WKH ORJL QI ¥\HNWUQ VF U H KX DISGH R B MQDMWHILR QVORJLQ XVH

DQG SDVVZRUG /IRQGQV@ OHRAMWWK L VO RR X QQ BIMEKWORG PL QL VW U
SULYLOHJHV

7KH IDFWRU\ GHIDROWHORQ GQORVHQ SDVVZRUG DUH VHW D\

/RJLQ 8VHU 1DPH
/IRJLQ 3DVVZRUG

2 8VHU /RJLQ 6HWAGVLQ/RFDI B BWWLVW >

3 6HOHFW WKH XVHUHZKWRVHZIVRSWR' WY OH ! >









8VHU $XWKHQWLFDWQRQSDBPG /REERX QRE $ BHRAXQMOLIQIVHU /RIJLQ $GPLQLVWUD

User Login Administration for Printing
,W LV SRVVLEOH WR PDQDJH WKH XVHIRP WDKD&W SULQW RQ WKLV PDFKLQH I

6HWWLQJ 3ULQWHU '"ULYHU

7R PDQDJH WKH XV HQ W WLKD WD IDQ $¥& RRVOXBIRIZLQJ VHWWLQJV DUH QHFHVVDU\
L QVWUXFWLRQV DUH EIMHEP RQW\D N W WIBGIC ®PAEHDU LQ

1 Display the screen.

1 6HOHMHWW@QUY FKDUPV RQ 'HVNRRGWDRG YBOH®@HD QG WK
GHYLFHV DQG@SULQWHUYV

127¢(
,Q :LQGRZV 6WmMUBNXWWRQ RQVWRAGLWIGKRE FOLFN >9LHZ G|
SULQ@WHUV

2 5LJKW FOLFN WKH SULQWHU GULYHWHH3RR®@WHW SHER B IF @ WJRH
WKH SULQWHU GULYHU

3 &OLSEPLQLVWUP®/MKH >'HYLFH 6HWWLQJV@ WDE

2 Configure the settings.

1 6HOHPW U /RA LRQ 8BWKHKH *R@LWD E

)




8VHU $XWKHQWLFDWQRQSDBPG /REERX QRE $ BHRAXQMOLIQIVHU /RIJLQ $GPLQLVWUD

2 6HW WKH 8VHEPIRIJLYWUDWLRQ

BVH VSHFLILF QDPH@ 7KLV RSWLRQ FDQ EH XVHG WR XS8HF
WKH VDPH 8VHU ORJLQ IRU HRBAMUL\REB WHE HORIEH X WHKIL B RH V
W\SH WKH QDPH D@RGRIDMBER SULQW MRE

BURPSW IRU QDPH@ $ VFUHHHUIRD HDQ VO G LSDIVWERDEVHE GO O
ZKHQ DWWHPSWQRJ7BRHSXVEW QDPH DQG SIMWWHRNG XNV VEL
SULQWLQJ LV DWWHPSWHG

BURPSW IRU QDPH DQG YDOLGDWH@ V\HAU B BRBIRYZ 8 Q & U
EH GLVSOD\HG ZKHQ DWWHPSWLQJ D SUEZRWGE QW RKH XY B U\
XVHU QDPH OLVW Q HIBGV KHRXEH B QWRH PQE VS EWVER WG UH G
WLPH D SULQWLQJ LV DWWHPSWHG

YDOLGDWH XVHU QDPH FRPSXWHU RU S@ RAKHQ IRWL Q R/LLQY
'LQGRZV XVHU QDPH LW R/H D/REKBGXVE U QDWPIHYI DV S RRVML E O
QDPH LV UHJLVWHUHG ,I WKH QDPH 2L Q®\EHJADQ\FW DU BG R!
RQO\ XVHU DXWKRULW\ ,I WKH XVHUNKBIVVEG P H@L W\R U-DYWRHUL
QDPH DQG SDVVZRUG ZLOO DSSHDU

3 &OLEN@>

[N 127¢

JRU RWKHU VINMWRYW DFPRRQWLQJ UHIHU WR WKH IROORZLQJ
» 3ULQWHU 'ULYHU 8VHU *XLGH












8VHU $XWKHQWLFDWQRQSDBPG /REERX QRE $ BHRAXQMOLIQIVHU /RIJLQ $GPLQLVWUD

2 Configure the settings.
&KHFN WKH VHWWLQJVY DQG FKDQJH RU DGG LQIRUPDWLRQ D\

3

,WHP '"HVFULSWLRQV

(QWHU WKH QDPH GDWSOD OHE W QXS KWR fr

8VHU 1DPH

7TKH GHIDXOW VHWWLQJ LV *XHVW 8VHU

$FFHVV /HYH

O’KH DXWKRULW\ RI WKH XVHU DSSHDUV 7

$FFRXQW 1D}

PHGG DQ DFFRXQW ZKHUH WKH XVHU EHORQ(
, ] WKH XVHU GRHV QRW EHORQ2WKRGD @\ DH

$XWKRUL]DW
5XOHV

LRHW XVDJH DXWKRULW\ IRU HDFK XVHU
7KH LWHPV \RX FDQ RFHHWW UOLHFWH® KH WK DU

3ULQW 5HVWULFWLRQ

6HOHFW ZKHWKHU RIUUQRW KVHFR/ILREWR I
SURKLELWHG

$SSOLFDEOH SULQW IXQFWLRQV DUH DV

¥ 3ULQW IURP %R]

¥F 3ULQW IURP 5HPRYDEOH OHPRU\
"XSOH[ 5SHVWULFWLRQ

6HOHFW ZKHWKHU RQO\ GXSOH[ SULQWL
&RPELQH 5HVWULFW

6SHFLI\ ZKHW&RRERQAB\LY DOORZHG
(FR3ULQW 5HVWULFWLRQ

6SHFLI\ ZKHWKAHRB RIQON LV DOORZHG

KDU

LV F

JV
FRX(

H DV

WKH

IROC

QJ L\

Register the group.

6HOHFW >6DY

H@






8VHU $XWKHQWLFDWQRQSDBPG /REERX QRE $ BHRAXQMOLIQIVHU /RIJLQ $GPLQLVWUD

, WHP '"HVFULSWLRQV

6HDUFK 7LPHRXW 6HW WKH DPRXQWW  EWIRPFHHWR. ZB LR X\W L Q
IURP WR VHFRQGV

/'$3 6HFXULW\ 6HOHFW WKH W\SHFRAFRUBWGIWWR WKH W
VHEXULW\ HPSORWBGVHWUWKH /7K Y@ O XH
$6/ 7/@ RU$S77/@

0 XV0LQJ $FWLYH ‘LQERWRUWRH VHUY HWKQDWPBIPPDD \E RKVKH VI
QDPH HQWHUH ZIR)U W DK WKHQWLFDWLRQ

I XVLQJ $FWLYH 'LQER®\R UG IRMS:0D\1 4P ADR | EHVXWUHE OW 1D |
1DPH FDQ EH OHIW RXW :KHQ \RX DVWLJ® @G \GHOID U VFPH
1DPH DQG LI WKBOM@RAHRL\G LWL N H KHP WD IO XBIQRE W H S D U’
6DOHV LQ $FWLYH QIGRZPAW RUKHRKVHU QD PH. DI$ SR VWK BDO |
I XVLQJ $FWLYH 'LQERBNRURIRIC RI $WWUHEBXDWH (PPDLED $GG
$SSHDUV ZKHQ WK H/ WHHUAY MR WABBIEIH U RBVX W.IQH Q WWRZRW NR Q





















8VHU $XWKHQWLFDWQRQSDPG /REERXQRE $KDREQWQRQIRE $FFRXQWLQJ

Enabling Job Accounting

1 Display the screen.

1 B\WWHP OHQX &@NMHWWHU /RILQ -RE $FERXQWLQJ

127(
.l WKH ORJL @ XH\HNUUQ VF U H KX DISSH R B MOIWHILR QVORJLQ XVH

DQG SDVVZRUG /IRQGQW@H O)HRFEMWK L VO RE X QQ BHIVBKWORG PLQ LV W U
SULYLOHJHV

7KH IDFWRU\ GHIDROWHORQGQORVHOY SDVVZRUG DUH VHW D\

/RJLQ 8VHU 1DPH
/RJLQ 3DVVZRUG

2 -RE $FFRXQWLQJ 6@VW LRE\$ FF RKIKIMNQAAH >

2 Configure the settings.
20 2.>@

127(
t+ 7R GLVDEOH MRE DFERXQWLQJ VHOHFW >

$ :KHQ WKH GLVSOD\WHPNXH@Y GHRDBX®W VFUHHQ ORJRXW LV
DQG WKH VFUHHQ WR HQWHU WKH $FFRRSWU,D\WESE DHQWHRL
$FFRXQW ,°

Job Accounting Access

1 Display the screen.

1 B\WWHP OHQX &@RNMHWWHHU /RILQ -RE $FERXQWLQJ

127(
I WKH ORJL M X\NHNMWUQ VF U H X DISSH B B MQDWHILRQVORJILQ XVH

DQG SDVVZRUG /RQGQW@H O)HRAMMWEK L VO RE XK QQ BIHVBKWORG PLQ L VW U
SULYLOHJHV

7KH IDFWRU\ GHIDROWHORQGQORVHY SDVVZRUG DUH VHW D\

/IRJLQ 8VHU 1DPH
/IRJLQ 3DVVZRUG

2 >RE $FFRXQWLQJ@6 HREWFFRXQWLQ@ $FFHVV

2 Configure the settings.
¥RFIEORHY WZ RUN.>@

127(

7R VHOMRMZ BUND HWZRUN R RWPKKHQWE IF DH/QL0 @ HRSX DWW GE M VHOH |
IRU VHUYHU W\SH






8VHU $XWKHQWLFDWQRQ8UBDG /RIERX QRE $FREXSFWRRAOWLQJ /RFDO

Restricting the Use of the Machine
7KLV VHFWLRQ H[SODVLOQWVFWRW KHRXW H RDPW RN W FRKUL QW KEB\QXPEHU RI VKHHWYV

SHVWULFWLRQ ,WHPYV

,WHP '"HVFULSWLRQV

3ULQW 5HVWULFWLRQ/LPRWDONKH QXHPEMWRHEKRU SULQWLQJ
$SSOLFDEOH LROQWQ WUIK @RMWMROORZV

$ 3ULQW IURP %R]

$ 3ULQW IURP 5HPRYDEOH OHPRU\

$ 3ULQW IURP 3&

$SSO\LQJ SHVWULFWLRQ
5SHVWULFWLRQ 6DLQQ BHKBISIRWIOHRZLQJ PRGHV

,WHP '"HVFULSWLRQV
211 1R UHVWULFWLRQ LV DSSOLHG
&RXQWHU /LPLW SHVWULFWYV WKH SQH GW JFHR XQMUHP HQ RV BFSS IMHRY
5HMHFW 8VDJH SHVWULFWLRQ LV DSSOLHG

Editing an Account

1 Display the screen.

1 B\WWHP OHQX &@MNHWWHHU /RILQ -RE $FERXQWLQJ

127(

I WKH ORJL® XNHNAWUQ VFUH KX DISSH B B MQDWHILRQVORJILQ XVH
DQG SDVVZRUG /MRQGQWE O)HRFOWWK L VO RR X QQ HIlMGKWORG PLQLV W U
SULYLOHJIHV

7KH IDFWRU\ GHID®O WHORQ GQORVHQY SDVVZRUG DUH VHW D\

/RJLQ 8VHU 1DPH
/RJLQ 3DVVZRUG

2 -RE $FFRXQWLQJ 6@VIWLREWFFRXQWLAB® /RBEGRXQWLQJ /L
$GG (@W

2 Edit an account.
1 BHOHAWBLORU WKH DFFRXQW QDPH \RX ZLVK WR HGLW
127(

f 6 HHODPHFRW>I¥ RP WKH 6RUW WR VRUW WKH DFFRXQW
¥ 6 H6oBDH FKWLEPRHDUFK®, WR VHDUFK@ED CH RRIXDMFRXQW

2 BHOHFW WKH DFFRXVRWEHQFRDPDWGE RO G FEXQW JIHQWRUP D WH R (



8VHU $XWKHQWLFDWQRQ8UBDG /RIERX QRE $FREXSFWRRAOWLQJ /RFDO

3 BDY® <@
7KH DFFRXQW LQIRUPDWLRQ LV FKDQJHG



8VHU $XWKHQWLFDWQRQ8UBDG /RIERX QRE $FREXSFWRRAOWLQJ /RFDO

Deleting an Account

1 Display the screen.

1 B\WWHP OHQX &@NMHWWHU /RILQ -RE $FERXQWLQJ

127(

] WKH ORJL Q! X\QHAUUQ VF U H KX DISSH B B MIQDWHILR QVORJLQ XV H

DQG SDVVZRUG /IRQGQW@H O)HRFEMWK L VO RE X QQ BHIVBKWORG PLQ LV W U
SULYLOHJHV

7KH IDFWRU\ GHIDROWHORQGQORVHOY SDVVZRUG DUH VHW D\

/RJLQ 8VHU 1DPH
/RJLQ 3DVVZRUG

2 -RE $FFRXQWLQJ 6@WWLREWFFRXQWLB[® /IRFDO >
$FFRXQWL®G GLVEL W

2 Delete an account.

1 6HOHFW WKH DFFRXQW QDPH \RX ZLVK WR GHOHWH

2 >HO HaV HH\@
7TKH DFFRXQW LV GHOHWHG



8VHU $XWKHQWLFDWQRQ8UBDG /RIERX QRE $FREXSFWRRAOWLQJ /RFDO

Job Accounting for Printing
7KH QXPEHU RI MREV WR EH SULQWHG IUR® BNKRERBPERXWHWLERIQ EH PDQDJ

6HWWLQJ 3ULQWHU '"ULYHU

7R PDQDJH WKH QXPEMUSRL@WREG \MRRP \MWH BE&NR QRXKGHBIG FRQILIXUH WKH I
XVLQJ WKH SULQWBHHE GQ\LW M X FRAQL RVGWD BVUHHU IEDDIFHH 16 ORHP B © SWDIIVLW KHQ G R ZV

1 Display the screen.

1 6HOHMHWW@QUY FKDUPV RQ 'HVNRRGWDRG YBQHGKY tFRIE W K
DQG 3ULQWHUV@

[N 127¢

,Q :LQGRZV 6WHUBXWWRQ RQVWRERBGLWIREZ FOLFN >'HYLFH'
3ULQ@HUV

2 5LJKW FOLFN WKH SULQWHU GULYHWHH3RR®@WHW SHER B IF @ WJRH
WKH SULQWHU GULYHU

3 &OLSEPLQLVWUP®/MKH >'HYLFH 6HWWLQJV@ WDE

2 Configure the settings.

1 6HOHRW BDFFRX@WLIDWREHBFRX @MW QE

)



8VHU $XWKHQWLFDWQRQ8UBDG /RIERX QRE $FREXSFWRRAOWLQJ /RFDO

2 6HW WKH $FFRXQW .’

BVH VSHFLILF D@FRXBOWWKH $FFRXQW ,' 3ULQWLQJ ZLOO E
HQWHUHG $FFRXQW ,' ,1| WKLY RSWLRQ LV VHOHFWHG WKH
IRU HDFK SULQW MRE

BURPSW IRU DFFRXQW ,'@ $ VFUFRIMQWUY QWG EHQG WSO 3
DWWHPSWLQJ D SULQW,L Q@XVAK HE B FHFRW & D HS3J HQW K QU LIP\H D W\

BURPSW IRU DFFRXQW @ D FYBI®IQG DWEKHIH @ AF-RX.@W ,' ZLOO
GLVSOD\HG ZKHQ DWWHPSWLQJ D SUL QWKIHQSF FRXQBW F, R ©Q W
EH HOQWHUHG 7KH $FFRRXQW HUPYGYMD FK VL W IV ISRISWWGE Q J

*LVSOD\ DFFRXQW ,' OLVW@ 7KH $FFRXQW ,' OLVW LV GLVS
WR EH XVHG QMHGMAMWRHGHURP WKH OLVW

9DOLGDWH XVHU QDPH FRPSXWHU RU SKIHRP SW LI@QW LIgFIF RAXK
XVHU QDPH LV VHDUFROHBWL QW BRI G$SSEBLEWH Q] YWAKSRODPH L
UHJLVWHUHG ,I WK B BWFRXIW W HLU H G QMKHHJ V© I FHKH |RAF R X
DSSHDU

3 &OLEN@>

127(

JRU RWKHU VINWRYW DFPRRQWLQJ UHIHU WR WKH IROORZLQJ
» 3ULQWHU 'ULYHU 8VHU *XLGH



8VHU $XWKHQWLFDWQRQSUBPG /RIERX QRE $ RARRN QWL J -RE $FFRXQWLQJ

Configuring Job Accounting

Default Setting

6HOHFW WKH GHIDXOW YDOXHKHW RAY RQRWOW R LMQ DEDH ARMXYPWLQJI EN SDSHU V

'HIDXOW &RXQWHU /LPLW

'KHQ \RX DGG D QHZ DBRREKDM IR WIKH GHRDXORQ WHVWQXPWHU RI VKHHWYV XV
QXPEHU IURP WR

1 Display the screen.

1 B\WWHP OHQX &@NMHWWHHU /RILQ -RE $FERXQWLQJ

[N 127¢

0 WKH ORJL @ ¥\MHAWUQ MV U H H6QX DISBH R B MIQDWHILRQ VORJLQ XV H
DQG SDVVZRUG /RQGQV@ OHRAMWWK L VO RR X QQ BIMBKWORG PL QL VW U
SULYLOHJIHV

7KH IDFWRU\ GHIDROW®WHORQ GQORVHQ SDVVZRUG DUH VHW D\

/RJLQ 8VHU 1DPH
/IRJLQ 3DVVZRUG

2 -RE $FFRXQWLQJ 6@WWLREWFFRXQWLBO® /IREFBIDXOW 6HWW
SH[@ ! 'HIDXOW &RXGWHU /LPLW >

2 Configure the settings.

1 6HOHRW O@HIRU WKH LWHPREBKXIVDQW WRHKQG@Y RO HKPMH WKH Q
NH\V WR HOQOWHU WKH BO IR OWK K HWWEBHE RI VKHHWYV

, WHP '"HVFULSWLRQ

3ULQW 5HVWULFRBWMMRQWKH GHIDXOW UHVWULFWLRQ RQ WK}
7RWDO SULQWLQJ

$SSOLFDEOH SULQW IXQFWLRQV DUH DV IR
¥ 3ULQW IURP %R][
f 3ULQW IURP 5HPRYDEOH OHPRU\
¥ 3ULQW IURP 3&

2 6HOHE\® >

3 TR VHW DQRWKHU GHIDXOW UHVWULFWLRQ UHSHDW VWHS\






8VHU $XWKHQWLFDWQRQSUBPG /RIERX QRE $ RARRN QWL J -RE $FFRXQWLQJ

Counting the Number of Pages Printed

7KLV FRXQWV WKH QSPEGW HG SORXYW VY QWR FROWD U L-1R E)EF FIRKKQ WVRE) $ FIFR X Q W
QHZ FRXQW FDOWDUWRYEBNHWWLQJ WKHLFRX@W GWWDHAX IRU D FHUWDLQ SHUL

1 Display the screen.

1 B\WWHP OHQX &@NMWWHHU /RILQ -RE $FERXQRE QBFRXQWLQJ

6HWW L& >

127(

] WKH ORJL Q! X\HAUUQ MVF U H KX DISSH B B MIQDWHILR QVORJLQ XV H
DQG SDVVZRUG /IRQGQWGH O)HRFMWK L VO RE XK QQ BHIHVBKWORG PLQ LV W U

SULYLOHJHV

7KH IDFWRU\ GHIDROWHORQGQORVHY SDVVZRUG DUH VHW D\

/RJLQ 8VHU 1DPH
/RJLQ 3DVVZRUG

2 -RE $FFRXQWLQH[BRFDTRWDO -RE HHH@XRWL@FK>-RE $FFRX

X KH KN

2 Configure the settings.
7KH WDEOH EHOR

Z OLVWY WKH LWHP \RX FDQ YLHZ

,WHP '"HVFULSWLRQV

3ULQWHG 3DJHV

'LVSOD\V WKH QXPEHWHG3 SDJE WEHILWY
SDJHV XVHG <RX FRRXMAW B\X3\OHS HEA 6L
'XSOH[@ D @ERPEM@WR FKHFN WKH QXP
XVHG

%ODFN "KLWH

'LVSOD\V WKH QXPEHU RI SDJHV XVHG
SULQWLQJ

RWDC
lH@
EHU |

IRU

7TRWDO

'LVSOD\V WKH QXPEHU RI SDJHV SULQ

WHG

&RXQW E\ 3DSHULYSI®ID\V WKH QXPEHULRI V8B HHWHROWHH @&/

DV ZHOO DV WKH QXPEHU RI SDJHV XV

HG S
HG L

&RXQW E\ 'XSO
&RPELQH

HLVSOD\V WKH QXPEHG RQSESIOWH[XV VL
'XSOH[ VLGHG PRGHDDQ® WERWKR D\
SDJHV XVHG LQ &RPELQH 1RQH PRGH
&RPELQH LQ PRGH DQG WKH WRWD

GHG
ZHC
&RF

O IR

&RXQWHU 5HVHW

SHVHWY WKH FRXQWHU
6HOHKHWA>LQ WKH FRQILUPDWLRQ VFUH

HQ

7RWDO $FFRXQWLQJ

7KLV FRXQWYV WKH QKXRE W & |DFF RKQ W \F BXQGWIH MRHIWW KRWRH DWW K R QDY W KH V

1 Display the screen.

6HORKWRNDW WKH IFKKHFNL R@ HWRRXYWO WRWHZDCHG EH GLV

2 Check the number of pages.

&RQILUP WKH FR

X @ WR@MIG VHOHFW >

SO



8VHU $XWKHQWLFDWQRQSUBPG /RIERX QRE $ RARRN QWL J -RE $FFRXQWLQJ

(DFK -RE $FFRXQW
7KLV FRXQWYV WKH QXRPE HHUD RH SBEP®R WO WHWRX QWKW E\ DFFRXQW :KHQ FKHFNLQ

$FFRXQWLQJ VHOHRW IMKLH ID KR R XZXDWQ WFRRQFMKHFN WKH
1 Display the screen.
1 6HOHFW WKH DFFRXQW WR FKHFN WKH FRXQW
2 G6HOHWFWMELO

(N 127¢

f 6 HHOPHFRW@>IY RP WKH RRWWKWBDNFRXQW QDPHYV

+ 6 H6oBDH FKWL@PRHDUFK®,'WR VHDUFK ERH RERBBMRRQOQW '
GLVSOD\ DQ DFFRXQW RWKHU WKDDMRKXU RZERRORRX QW

3 6HOHHWENDW WKHR XEHWNRWKW FRXQW
7KH UHVXOWY ZLOO EH GLVSOD\HG

2 Check the number of pages.
&RQILUP WKH FRXQ@WREH VHOHFW >



8VHU $XWKHQWLFDWQRQSUBPG /RIERX QRE $ RARRN QWL J -RE $FFRXQWLQJ

Print Accounting Report

7KH WRWDO SDJHV FRXQWHG RI DOO UHWHLYQ @W FIRRFRX QWY UFHB@® EW SUL QW H C

$&&2817 5(3257 0 KYOCERE

rrrrrrrrrrrrrrr

8VH WKH SURREZGXRHKEBEHQ@W D MRE DFFRXQWLQJ UHSRUW

1 Prepare paper.
&KHFN WKDW $ RU IWWOYWRDWGBEBSHQ WKH FDVVHWWH

2 Display the screen.
B$\WWHP OHQX &@RNHYWHHU /RILQ -RE $SF@RREVWEGRXQWLQI@6HW

127(

.| WKH ORJLQ XVHU QDPH HQWU\ VFUHHQ WSS DO R JG R U \QHUR
SDVVZRUG DQRJV@OHFWWKLY \RX QK DG RLR VBILLOMWEWJ HV

7KH IDFWRU\ GHIDXOW ORJLQ XVHU QDPN DRBZQREHQRDVVZF
/RIJLQ 8VHU 1DPH
/RJLQ 3DVVZRUG

3 Print the report.

BULQW $FFRXQW®R GHBE®HSRUW
$FFRXQWLQJ UHSRUW LV SULQWHG






8VHU $XWKHQWLFDWQRQS8UBG /RIERX QRE $ BSRXO0 WLLRLW !

Apply Limit

7KLV VSHFLILHVY KRZ WKH PDFKLQH EHKDKFKNGZ WHK@ W KPWRARRQ W K & \VWUDN: QHH E H (
GHVFULEHV WKH DFWLRQ WDNHQ

, WHP '"HVFULSWLRQV

,PPHGLDWHO\ | -RE VWRSV ZKH® WH¥HDFRRHYWLWY OLPLW

6XEVHTXHQWO)3ULQWLQJ RI WKH MRE FRQWLQXHV EXW WKH VXEVHT
UHMHFWHG

$OHUW 2QO0\ -RE FRQWLQXHWDODWKQIOBQGDOHOW PHVVDJIH

, SULQWLQJ XVLQWWHKH HRW M RE L\WQ SWRHK IFRDVQDMWGHBKWHHDFKHYV LWV
6WRULQJ LQ WKH WHEPYWRR [RIW &XR'W SURKLELWHG

1 Display the screen.

1 B\WWHP OHQX &@RNHWWHHU /RILQ -RE $F@RXORE @BFRXQWLQJ
BHWW LI >

127(

] WKH ORJL Q! X\QHUUQ VF U H X DISSH B B MIQDWHILR QVORJLQ XV H

DQG SDVVZRUG /RQGQW@ O)HRFMMWEK L VO RE XK QQ BIHVBKWORG PLQ L VW U
SULYLOHJHV

7KH IDFWRU\ GHIDROWHORQGQORVHY SDVVZRUG DUH VHW D\
/IRJLQ 8VHU 1DPH
/IRJLQ 3DVVZRUG

2 BHOHFW $SS&OKDQBHW >

2 Configure the settings.
6HOHFW >, P P@E¢EHDWHHA & YEQ VRO\ > $ 0@ LW@E2 Q O\



8VHU $XWKHQWLFDWQRQ8URG /REERX QRVE $ BRRVQREZQQIVHU 6HWWLQJIV
Unknown User Settings

Unknown ID Job

7KLV VSHFLILHV WKID GERDILRUKHRMRERAZQH BW XQWKQV) BIRJRQ BVHU QDA WK
/JRIJILQ LV VHW WR LGFRROQ® LDQUGL VR EEHR/ZWARK MDSOLRSFHB RUH ZKHQ WKH $FFRXQW

7TKH VHWW IIRQUHLWWHPROORZV

,WHP 'HVFULSWLRQV

3HUPLW | 7KH MRE LV SHUPLWWHG WR EH SULQWHG

5HMHFW | 7KH MRE LV UHMHFWHG QRW SULQWHG

1 Display the screen.

1 B\WWHP OHQX &@NMHWWHHU /RILQ -RE $FERXQWLQJ

[N 127¢

| WKH ORJL QI ¥\HNWUQ VF U H KX DISGH R B MQDMWHILR QVORJLQ XVH
DQG SDVVZRUG /MRQGQU@ O)HRFMWK L VO RR X QQ HIlVBKWORG P LQ LV W U
SULYLOHJIHV

7KH IDFWRU\ GHIDROWHORQ GQORVHQ SDVVZRUG DUH VHW D\

/RJLQ 8VHU 1DPH
/IRJLQ 3DVVZRUG

2 8QNQRZQ 8VHU16HW WERRORZQ ,@RE

2 Configure the settings.
6HOHFW xa8 HBURERF W









TURXEOHVKRRWLQJ ! 5HIXODU ODLQWHQDQFH

Regular Maintenance

Toner Container Replacement

'KHQ WRQHU LWKHP BRMVOORZIK ZIPHHVEH GLVSOD\HG
7TRQHU LV HPSW\

‘KHQ WRQHU UXQVZOBZ PMNNDORDEROO DHIIE MXIUHD\RE KDYH D QHZ WRQHU FR(
UHSODFHPHQW

7TRQHU LV ORZ 5HSODFH ZKHQ HPSW\

127(
t 7R PDLQWD LZH TKHDFRPP\HQG XVLQJ JHQXIUQFRRIDEQBEQRG WRAK PXVW SDVV
LQVSHFWLRQV

¥ 7KH PHPRU\ FKLS IRQWRHQWHRQRIUWKLY BBRBRWYRWRHHNVVDU\ IRU LPSURY

FROQYHQLHQFH RSHUBWIOR@ RVWKH P IRQWD/IHEHWWR QMHQGFSODQQLQJ DQG Gt
SURGXFWYV 7KH VW RARHGY LQRRUPQ@MOAR®D WORBNR D W MR GIRWWLLIE @ ) GALR L&X D O\
RQO\ XVHG DQRRUPRKN WERYH SXUSRVHV

A zess7 21

'R QRW DWWHPSW WR LQFLQHUDWH SDUWXVZKEBPK RR @PW D EQ YWRIQENU QNQ JH U

1 Open the front cover.

127¢(
., \RX FORVH WKH WRQHU FRQWDLQHUWIRYHW B 1§ HFQHFRIDHS O D
&RQWDLQH®@ &RYHU

2 Remove the toner container.




TURXEOHVKRRWLQJ ! 5HIXODU ODLQWHQDQFH

3 Put used toner ¢ ontainer into the plastic waste bag.

4 Remove the new toner con tainer from the box.

@ ,03257%$17
'R QRW WRXFK WKH SRLQWYV VKRZQ EHORZ
r

9

. ° gﬁi~6
0 7%#{ 0 L

6 Shake the toner container.

1

5~6 s
% “| @




TURXEOHVKRRWLQJ ! 5HIXODU ODLQWHQDQFH

7 Install the to ner container.

@ ,03257%$17
,QVHUW WKH WRQHU FRQWDLQHU DOO WKH ZD\

8 Close the toner container cover.

9 Close the front cover.

N _

127(
t ,] WKH WRQHU FRQUWPRQYHRRFRYHGRRY QRW FORVH FKHFWN MVKDQW W R B GHZ |

¥F SHWXUQ WKH H[KDXVWHG WRQHU FRQWB S QHVHQRY DPRAXLIBY(3 M/IHbHH BIGHBIRIQGAR. 1D YOL |
UHF\FOHG RU GLVSRWHBLWK D\FKKFHR WEHDEW DQW UHJXODWLRQ



TURXEOHVKRRWLQJ ! 5HIXODU ODLQWHQDQFH

Replace the Waste Toner Box

'KHQ WKH ZDVWH WR® HW KEHR FREYOIRZIIHQ 4G OWVOSBW\HG |, P PSHODLADHVW RH D VWH W R (
:DVWH WRQHU ER[ LV IXOO

A zcss7 21

'R QRW DWWHPSW WR LQFLQHUDWH SDUWXVZKEPK KRR ®W D EQ XWRIQENU QN Q JH U

1 Open the waste toner box cover.

2 Remove the Waste Toner Box.

3 Put used Waste Toner Box in to the plastic waste bag.

AN
R

4 Remove the new Waste Toner Box.






TURXEOHVKRRWLQJ ! 5HIXODU ODLQWHQDQFH

Replacing Staples (1,000-Sheet Finisher)

'KHQ WKH 6WDSOH SQYLWSOXQYYV WKW IRIOORZLQJ PHVVDJIHWYHE LKDQ WH LGLIVHS B B OH:
EH UHSOHQLVKHG ZLWK VWDSOHV

6WDSOH LV HPSW\

127(

,] WKH 6WDSOH 8QLSWHXQ¥ RXWDRWVWRIU GHDOHU RU VHUYLFH UHSUHVHQWI

1 Open the finisher front cover.

2 Remove the Staple Cartridge Holder.

o,

I

Y

INSN(WE,

gt

3 Replace the staples.




TURXEOHVKRRWLQJ ! 5HIXODU ODLQWHQDQFH

4 Install the Staple

5 Close the cover.

Replacing Staples (4,000-Sheet Finisher)

:KHQ WKH 6WDSOH SQLWSOXQYV WKW IROORZLQJ PHVVDJHWYHE LKDQ) W H LGLIHS B B OHC
EH UHSOHQLVKHG ZLWK VWDSOHYV

6WDSOH LV HPSW\

127(

,] WKH 6WDSOH 8QLSWOHXQ ¥ RXWDRWVWRU GHDOHU RU VHUYLFH UHSUHVHQWI

1 Open the finisher front cover 1.




TURXEOHVKRRWLQJ ! 5HIXODU ODLQWHQDQFH

2 Remove the Staple Ca rtridge Holder (A).

4 Install the Staple Ca rtridge Holder (A).

5 Close the cover.




TURXEOHVKRRWLQJ ! 5HIXODU ODLQWHQDQFH

Replacing Staples (Folding Unit)

'KHQ WKH 6WDSOH SQYLWSOXQYYV WKW IRIOORZLQJ PHVVDJIHWYHE LKDQ WH LGLIVHS B B OH:
EH UHSOHQLVKHG ZLWK VWDSOHV

6WDSOH LV HPSW\

127(

,] WKH 6WDSOH 8QLSWHXQ¥ RXWDRWVWRIU GHDOHU RU VHUYLFH UHSUHVHQWI

1 Open the finisher front cover 1 and 2.

2 Remove the Staple Cartri dge Holder (B) or (C).




TURXEOHVKRRWLQJ ! 5HIXODU ODLQWHQDQFH

dge Holder (B) or (C).

Install the Staple Cartri

4

5 Close the covers.

willaw:

/
-




TURXEOHVKRRWLQJ ! 5HIXODU ODLQWHQDQFH

Disposing of the Punch Waste

'KHQ WKH ZDVWH SXQFK ER[ PHVXO OHVWMEGIOMSE®RAGQIPSW\ WKH SXQFK ZDVW
(PSW\ WKH SXQFK ZDVWH ER]
/HDYH WKH SRZHU V ZEKWRKXHRWY VIKEKH B H2 SIHUJI RAUWBHR F HSS X U H

6KHHW )LQLVKHU

1 Open the finisher front cover.

2 Remove the Punch Waste Box.

127(

7DNH FDUH QRW WRKR®LH 89X\Q MK ZKBNMIW/HIH PWR K H CE R [

3 Empty the Punch Waste Box.




TURXEOHVKRRWLQJ ! 5HIXODU ODLQWHQDQFH

4 Install the Punch Waste Box.

—

5 Close the cover.

6KHHW )LQLVKHU

1 Open the finisher front cover 1.




TURXEOHVKRRWLQJ ! 5HIXODU ODLQWHQDQFH

2 Remove the Punch Waste Box.

O
_ =

127(

7DNH FDUH QRW W RKR®IHO 8 X\ R ZKBAVIVSIH PR K H E R |

3 Empty the Punch Waste Box.

4 Install the Punch Waste Box.




TURXEOHVKRRWLQJ ! 5HIXODU ODLQWHQDQFH

5 Close the cover.














































TURXEOHVKRRWLQJ

OHVVDJH

! 7TURXEOHVKRRWLQJ

&KHFNSRLQWYV

&RUUHFWLYH $F'

SHIHUH
3DJH

SHIUHVK

3DSHU OHIW 2 S5HPRYH SDSHU IURP WKH
GRFXPHQW ILQLVKHU
2 SHPRYH SDSHU IURP |[WKH ILQ
WUD\
2 5HPRYH WKH SDSHU |BRP WK}
IROGLQJ WUD\ RI WKH ILQLVH
JHUIRUPLQJ 'UXP 7KH PDFKLQH LV XQGHU WKH

DGMXVWPHQW WR PDLQWDLGQ
3O0HDVH ZDLW

TXDOLW\

BUHSDULQJ WR

SULQW

7KH PDFKLQH LV XQG

DGMXVWPHQW WR PDLQWDLQ
3OHDVH ZDLW

TXDOLW\

HU WKH

OHVVDJH &KHFNSRLQWYV &RUUHFWLYH$F‘51gﬁf
5HIJXODWLQJ WKH 7KH PDFKLQH LV XQGHU WKH
WHPSHUDW XU H« DGMXVWPHQW WR PDLQWDLGQ

TXDOLW\ 30HDVH ZDLW
5XQQLQJ VHFEXURBRW\ 5XQQLQJ VHFXULW\ IXQFWLRQ

IXQFWLRQ

3OHDVH ZDLW

L VKH

HU

LWYV

LWV

LWV















7URXEOHVKRRMWVQPHO® ODLQWHQDQFH

2 Perform the laser scanner cleaning.
6HOHFW@ 6 WDWMWU 6FDQQHU &OHDQLQJ EHJILQV

Developer Refresh
$GMXVW WKH SULQWWEBRL P DRIKMYE® B W IR KHRRXHKQ WKWK IK WRQHU

1 Display the screen.
B$\WWHP OHQX &R NHWEGMXVWPHQW 0D@ QWHIQYBPIQRIS HUL B HAUH VK

2 Perform the Developer Refresh.
6HOHFW@ 6 WDYWWMD RSHU 5HIUHVK EHJLQV

127(

‘DLWLQJ WLPH PD\ EHB RORG M UZ KW @ MMKWMRISH G XUHIQ H B









TURXEOHVKRRWLQJ ! &OHDULQJ 3DSHU -DPV

2 Open Right Cover 1.

4 Remove any jammed paper.

5 Return the cover to the original position.




TURXEOHVKRRWLQJ ! &OHDULQJ 3DSHU -DPV

6 Pull Cassette 1 out toward you until it stops.

7 Remove any jammed paper.

127(

7R UHPRYH SDSHU ZKLFK LV GLIILFXOWHVRDIDHBHDUFHPINYHBR

8 Push Cassette 1 back in.




TURXEOHVKRRWLQJ ! &OHDULQJ 3DSHU -DPV

If the optional side f eeder is installed, retu rn the side feeder to
the original position.

Remove any jammed paper in Cassette 2

A 387,21

'R QRW UHXVH MDPPHG SDSHUV

f,]l WKH SDSHU WHDUW GEH MXIUHHRPRYHPRWHUDQV RRBWOVKHU IURP LQVLGH W
6FUDSVY RI SDSHU OHIW LQ WKH PDFKLQH FRROG FDXVH VXEVHTXHQW MDPP

1 If the optional side feeder is installed, detach the side feeder.




TURXEOHVKRRWLQJ ! &OHDULQJ 3DSHU -DPV

3 Close the duplex unit (A5).

5 Return the cover to the original position.

6 Pull Cassette 2 out toward you until it stops.




TURXEOHVKRRWLQJ ! &OHDULQJ 3DSHU -DPV

7 Remove any jammed paper.

127(

8 Push Cassette 2 back in.

If the optional side f eeder is installed, retu rn the side feeder to
the original position.




TURXEOHVKRRWLQJ ! &OHDULQJ 3DSHU -DPV

Remove any jammed paper in Cassette 3 and 4
(500-sheetx2)

6HH WKH H[SOWD @DWVR® WHR EHORZ

A :ss7.21

¥R QRW UHXVH MDPPHG SDSHUV
f,]l WKH SDSHU WHDUW GEMH MXIUHHRPRYHPRWHUDQV RRBWOVKHU IURP LQVLGH W
6FUDSV RI SDSHU OHIW LQ WKH PDFKLQH FRROG FDXVH VXEVHTXHQW MDPP

1 If the optional side feeder is installed, detach the side feeder.

2 Open Right Cover 2.




TURXEOHVKRRWLQJ ! &OHDULQJ 3DSHU -DPV

4 Pull Cassette 3 out toward you until it stops.

127(

7R UHPRYH SDSHU ZKLFK LV GLIILFXOW HVRDIH BHDUH PR YHGR

6 Push Right Cover 2 and Cassette 3 back in.




TURXEOHVKRRWLQJ ! &OHDULQJ 3DSHU -DPV

If the optional side f eeder is installed, retu rn the side feeder to
the original position.

Remove any jammed paper in Cassette 3
(1,500-sheetx?2)

A zss7.21

'R QRW UHXVH MDPPHG SDSHUV

f,]l WKH SDSHU WHDUW GEH MXIUHHRPRYHPRWHUDQV RRBWOVHU IURP LQVLGH W
6FUDSV RI SDSHU OHIW LQ WKH PDFKLQH FRROG FDXVH VXEVHTXHQW MDPP

1 If the optional side feeder is installed, detach the side feeder.

2 Open Right Cover 2.




TURXEOHVKRRWLQJ ! &OHDULQJ 3DSHU -DPV

3 Remove any jammed paper.

4 Pull Cassette 3 out toward you until it stops.

6 Push Right Cover 2 and Cassette 3 back in.




TURXEOHVKRRWLQJ ! &OHDULQJ 3DSHU -DPV

If the optional side f eeder is installed, retu rn the side feeder to
the original position.

Remove any jammed paper in Cassette 4
(1,500-sheetx?2)

A zss7.21

'R QRW UHXVH MDPPHG SDSHUV

f,]l WKH SDSHU WHDUW GEH MXIUHHRPRYHPRWHUDQV RRBWOVHU IURP LQVLGH W
6FUDSV RI SDSHU OHIW LQ WKH PDFKLQH FRROG FDXVH VXEVHTXHQW MDPP

1 If the optional side feeder is installed, detach the side feeder.

2 Open Right Cover 2.




TURXEOHVKRRWLQJ ! &OHDULQJ 3DSHU -DPV

3 Remove any jammed paper.

Pull Cassette 3 out toward you until it stops.

4

Pull Cassette 4 out toward you until it stops.

5

Pull out paper feed unit (B1).

6




TURXEOHVKRRWLQJ ! &OHDULQJ 3DSHU -DPV

TS
[ ] g ’

N\

AENY

Push paper feed unit, Cassette 3 and Cassette 4 back in.

10 Return the cover to the original position.

7 Open cover (B2).

9



TURXEOHVKRRWLQJ ! &OHDULQJ 3DSHU -DPV

If the optional side f eeder is installed, retu rn the side feeder to
the original position.

Remove any jammed paper in Cassette 5 (Side
Feeder)

A zss7.21

'R QRW UHXVH MDPPHG SDSHUV

f,]l WKH SDSHU WHDUW GEH MXIUHHRPRYHPRWHUDQV RRBWOVHU IURP LQVLGH W
6FUDSV RI SDSHU OHIW LQ WKH PDFKLQH FRROG FDXVH VXEVHTXHQW MDPP

1 Detach the side feeder.

i

/’/




TURXEOHVKRRWLQJ ! &OHDULQJ 3DSHU -DPV

3 Pull Cassette 5 out toward you until it stops.

4 Remove any jammed paper.
\

5 Return the Cassette 5 and side f eeder to the original position.




TURXEOHVKRRWLQJ ! &OHDULQJ 3DSHU -DPV

Remove any jammed paper in the Multipurpose Tray

Azess7 21

'R QRW UHXVH MDPPHG SDSHUYV

¥, WKH SDSHU WHDUW GERH MXJUHHRPRYHPRWAUDQV RRBWOIHU IURP LQVLGH W
6FUDSV RI SDSHU OHIW LQ WKH PDFKLQH FRROG FDXVH VXEVHTXHQW MDPP

1 Remove any jammed paper.

.

2 Remove all the paper.

—

3 Reload the paper.

=




TURXEOHVKRRWLQJ ! &OHDULQJ 3DSHU -DPV

Remove any jammed paper in Right Cover 1

Azess7 21

7KH IL[LQJ XQLW LV H[WUHPHO\ KRW 7D NHQUIXLIQ FLKIQWDRIHDH BKHOKHRIW LV L
EXUQHG

1 If the optional side feeder is installed, detach the side feeder.




TURXEOHVKRRWLQJ ! &OHDULQJ 3DSHU -DPV

5 Open the paper feed unit cover (Al).

6 Remove any jammed paper.

.

7 Open the fuser cover (A2).

.

8 Remove any jammed paper.




TURXEOHVKRRWLQJ ! &OHDULQJ 3DSHU -DPV

0 Open the cover (A3).

11 Lift the cover (A4).




TURXEOHVKRRWLQJ ! &OHDULQJ 3DSHU -DPV

13 Lift the duplex unit (A5).

—




TURXEOHVKRRWLQJ ! &OHDULQJ 3DSHU -DPV

If the optional side f eeder is installed, retu rn the side feeder to
the original position.

Remove any jammed paper in Right Cover 2
(500-sheetx2)

A zss7.21

'R QRW UHXVH MDPPHG SDSHUV

f,]l WKH SDSHU WHDUW GEH MXIUHHRPRYHPRWHUDQV RRBWOVHU IURP LQVLGH W
6FUDSV RI SDSHU OHIW LQ WKH PDFKLQH FRROG FDXVH VXEVHTXHQW MDPP

1 If the optional side feeder is installed, detach the side feeder.

2 Open Right Cover 2.




TURXEOHVKRRWLQJ ! &OHDULQJ 3DSHU -DPV

3 Remove any jammed paper.

\

5 If the optional side f eeder is installed, retu rn the side feeder to
the original position.

Remove any jammed paper in Right Cover 2
(1,500-sheetx?2)

A zss7 21

'R QRW UHXVH MDPPHG SDSHUV

¥, WKH SDSHU WHDUW GERH MXIUHUHPRYHPRWAHUDQV RRBWOIHU IURP LQVLGH W
6FUDSV RI SDSHU OHIW LQ WKH PDFKLQH FRROG FDXVH VXEVHTXHQW MDPP

1 If the optional side feeder is installed, detach the side feeder.




TURXEOHVKRRWLQJ ! &OHDULQJ 3DSHU -DPV

2 Open Right Cover 2.

5 If the optional side f eeder is installed, retu rn the side feeder to
the original position.




TURXEOHVKRRWLQJ ! &OHDULQJ 3DSHU -DPV

Remove any jammed paper in the Bridge Unit

Azess7 21

'R QRW UHXVH MDPPHG SDSHUYV

¥, WKH SDSHU WHDUW GERH MXJUHHRPRYHPRWAUDQV RRBWOIHU IURP LQVLGH W
6FUDSV RI SDSHU OHIW LQ WKH PDFKLQH FRROG FDXVH VXEVHTXHQW MDPP

1 Open the bridge unit cover.

2 Remove any jammed paper.

3 Close the cover.




TURXEOHVKRRWLQJ ! &OHDULQJ 3DSHU -DPV

Remove any jammed paper in the Mailbox

A zess7 21

¥ 'R QRW UHXVH MDPPHG SDSHUV

f,] WKH SDSHU WHDUW GEH MXIUHHRPRYHPRWHUDQV RREBWVWE HU IURP LQVLGH W
6FUDSV RI SDSHU OHIW LQ WKH PDFKLQH FRROG FDXVH VXEVHTXHQW MDPP

1 Open the mailbox cover.

2 Remove any jammed paper.

3 Close the cover.




TURXEOHVKRRWLQJ ! &OHDULQJ 3DSHU -DPV

Remove any jammed paper in the 1,000-Sheet
Finisher

A zss7 21

¥ 'R QRW UHXVH MDPPHG SDSHUV

¥, WKH SDSHU WHDUW GEMH MXIUHHRPRYHPRWHUDQV RRBWOVHU IURP LQVLGH W
6FUDSV RI SDSHU OHIW LQ WKH PDFKLQH FRROG FDXVH VXEVHTXHQW MDPP

1 Remove any jammed paper.

2 Open the finisher top cover.




TURXEOHVKRRWLQJ ! &OHDULQJ 3DSHU -DPV

4 Remove any jammed paper.
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8 Remove any jammed paper.

9

10 Return the covers to the original position.
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Remove any jammed paper in the 4,000-sheet
Finisher (Inner)
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¥ 'R QRW UHXVH MDPPHG SDSHUV

¥, WKH SDSHU WHDUW GEMH MXIUHHRPRYHPRWHUDQV RRBWOVHU IURP LQVLGH W
6FUDSV RI SDSHU OHIW LQ WKH PDFKLQH FRROG FDXVH VXEVHTXHQW MDPP

1 Open the finisher front cover 1.
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4 Return the conveyor guide (D 1) to the original position.
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Remove any jammed paper in the 4,000-sheet
Finisher (Tray A)
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'R QRW UHXVH MDPPHG SDSHUV

f,]l WKH SDSHU WHDUW GEH MXIUHHRPRYHPRWHUDQV RRBWOVKEHU IURP LQVLGH W
6FUDSV RI SDSHU OHIW LQ WKH PDFKLQH FRROG FDXVH VXEVHTXHQW MDPP

1 Remove any jammed paper.
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2 Open the finisher front cover 1.

6) to the original position.

Return the conveyor guide (D

5
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7 Turn knob (D5).

8 Remove any jammed paper.

Q Return the conveyor guide (D 4) to the original position.
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11 Remove any jammed paper.
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Remove any jammed paper in the 4,000-sheet
Finisher (Tray B)
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¥ 'R QRW UHXVH MDPPHG SDSHUV

¥, WKH SDSHU WHDUW GEMH MXIUHHRPRYHPRWHUDQV RRBWOVHU IURP LQVLGH W
6FUDSV RI SDSHU OHIW LQ WKH PDFKLQH FRROG FDXVH VXEVHTXHQW MDPP

1 Remove any jammed paper.
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4 Turn knob (D3).

5 Remove any jammed paper.
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o) Return the conveyor guide (D 1) to the original position.
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Remove any jammed paper in the Folding Unit
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'R QRW UHXVH MDPPHG SDSHUYV

¥, WKH SDSHU WHDUW GERH MXJUHHRPRYHPRWAUDQV RRBWOIHU IURP LQVLGH W
6FUDSV RI SDSHU OHIW LQ WKH PDFKLQH FRROG FDXVH VXEVHTXHQW MDPP

1 Open the finisher front cover 1 and 2.
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4 Return the conveyor guide (D 7) to the original position.
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5 Open the conveyor guide (D8).
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6 Remove any jammed paper.
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7 Return the conveyor guide (D 8) to the original position.
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8 Remove paper from inside the finisher.
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0 Return the covers to the original position.
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12 Press the release lever to pull the folding unit out.
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14 Turn dial (D9).
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16 Return the folding unit left co

ver to the original position
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17 Open the folding unit top cover.
19 Remove any jammed paper.
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20 Return the folding unit top cove r to the original position.

21 Return the folding unit to the original position.

Remove any jammed paper in the Folding Tray
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'R QRW UHXVH MDPPHG SDSHUV

¥, WKH SDSHU WHDUW GERM MXIUHHRPRYHPRWHUDQV RRBWOVKHU IURP LQVLGH W
6FUDSV RI SDSHU OHIW LQ WKH PDFKLQH FRROG FDXVH VXEVHTXHQW MDPP

1 Lift the folding tray.

2 Remove any jammed paper.
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Press the release lever to

Turn dial (D9).

Remove any jammed paper.

pull the fold
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ing unit out.
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